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1. IloHHTHH H TepMHHbl 

1.1. ITpe,z:i;crnBinerrb Opramnau;i1ff cOTpy,n;HffK PoccfflicKoro rocy,z:i;apcrneHHoro 

rre.z:i;arornqecKoro ymrnepc1nern HM. A.H. fepu;eHa (.z:i;arree - YHHBepcHTeT), orneqa10m11H: 

KpffTepmIM, o603HaqeHHbIM a n.2 ,n;aHHoro PernaMeHrn. ,n:arree B PernaMeHTe - ITpe,z:i;crnBffTeJib 

Y H11aepc11TeTa. 
1.2. AaTop - coTpy,n;HffK YHffBepCffTeTa, c03,z:i;aanrni1: HayqHoe, HayqHO-MeTo,n;ffqecKoe, 
HayqHo-rronymcpHoe, yqe6Hoe, npaKTffqecKoe, cnpaaotrnoe npoff3Be,n;eHffe, ony6rrffKOBaHHOe B 
Bff,ll;e OT)J;eJibHOfO ff3,ll;aHff51 ffJiff 51BJI51IOIIJ;eec51 qaCTblO ff3,ll;aHff51. IJeqaTHOe ff3,ll;aHffe, 
ony6rrffKOBaHHOe B pOCCffHCKOM ff3,ll;aTeJibCTBe, ,ll;OJI)KHO COOTBeTCTBOBaTb fOCT p 7.0.60-2020 
«CffCTeMa CTaH,n;apTOB no ffHcpOpMaU:ffff, 6ff6JiffOTeqHOMY 11 113,ll;aTeJibCKOMY ,z:i;erry (CHEH,n:) . 
l13,n;aHff51. OcHOBHbie Bff,ll;bI. TepMffHbI ff onpe,z:i;erreHff51)) ff rOCT p 7.0.4-2020 «CHEH,n:. 
J13,z:i;aHff5I. Bb1xo,n;Hbie cae,n;eHl151. 06m11e Tpe6oaaHff51 ff npaaffrra ocpopMrreHff51», 3JieKTpOHHoe 
ff3,ll;aHffe rocT p 7.0.83-2013 «CHEH,n:. 3rreKTpOHHbie ff3,ll;aHl151. OcHOBHbie Bl1,ll;bl ff BbIXO,ll;Hbie 
cae,n;eHmrn. IJeqaTHoe ff3,n;amre, ony6rrffKOBaHHoe a 3apy6e)KHOM ff3,ll;aTeJihCTBe, ,z:i;om1rno 
coorneTcrnoaaTb «ISO 1086: 1991 Information and Documentation - Title Leaves of Books», 
«ISO 8:2019 Information and Documentation - Presentation and Identification of Periodicals» 11 

* ,z:i;pyrnM Me)K,n;yHapo,n;HbIM ff3,ll;aTeJibCKffM CTaH,n;apTaM. 
1.3 . I1y6rr11Kau;1151 - npo113ae,n;eH11e, c03,z:i;aHHoe coTpy,n;HffKOM YH11aepc11Tern (AarnpoM) 11 
o6Hapo,n;oBaHHOe B Bl1,ll;e 113,ll;aHl151, OTBeqa10mero poCCl1HCKl1M ff Me)K,ll;yHapo,n;HbIM CTaH,n;apTaM, 
rrepeqffCJieHHbiM B n .1.2, ffJil1 51BJI51IOIIJ;eec51 qaCTblO ff3,ll;aHl151, OTBeqa10mero TeM )Ke Tpe6oaaHff51M. 

2. 06u_.ue DOJIO~CHHH 

2.1. Bao,z:i; ,n;aHHbIX CTPYKTYPHOH, Ka,n;poaoH: 11 6ff6rr11orpacp11qecKoi1: ffHcpopMau;1111 B c11cTeMe 
Science Index [OpraH113aU:ff51] PoccffHCKoro 11H,n;eKca HayqHoro U:ffT11poaaH115I (,z:i;arree - PHHU) 
ocymecTBJI51eTC51 c u:errbIO ,z:i;ocToaepHoro npe,z:i;crnarreH115I cae,n;eH11i1: o rry6rr11Kau:110HHOH 
aKT11BHOCTl1 aaTopoa YH11aepCffTern (,z:i;arree - Cae,n;eH115I). 
2.2. ,n:eH:CTBl151 ITO BBO,n;y 11 KoppeKT11pOBKe 6116rr11orpacp11qeCKl1X ,n;aHHbIX ocymecTBJI51IOTC51 
TOJibKO I1pe,n;CTaBffTeJI51Mff YHffBepCffTeTa - COTpy,n;H11KaMff cpyH,n;aMeHTaJibHOH 6116rr110TeK11 
Y H11aepcffTern, cae,n;eH115l o KOTOpbIX rrepe,n;aIOTC51 B PHHQ. 
2.3. I1pe,n;cTaB11Terrb YH11aepcffTeTa 11MeeT npaao aao,z:i;a TOJibKO 6116rr11orpacp11qecK11x 
CBe,n;eH11H:, conpoao)l(,n;aeMbIX oT,n;errbHhIMff qaCT51Mff ff3,ll;aHff51 ( o6JIO)l(Ka, Tl1TYJihHbIH rr11cT, 
o6opoT TffTYJibHoro rr11cTa, rrorrHoe orrraarreHffe, aae,n;eHffe, nepaa51 11 nocrre,n;H5151 cTpaHffU:bI ,z:i;rr51 
crnTeil: rr1160 rnaa 113,z:i;aH11i1) B u:11cppoaoM cpopMaTe c u:errbIO Ha116orree rrorrHoro rrpe,z:i;crnarreHff51 
Cae,n;eH11i1 06 113,z:i;aH11ff. ITpe,z:i;crnaffTerrff YHffBepc11Tern He 06rra,z:i;a10T rrpaaoM nepe,z:i;aq11 norrHoro 
TeKCTa I1y6rrffKaU:11ff B U:ffcppoBOH cpopMe. 
2.4. KoHTporrh ,n;eHTeJibHOCTl1 11 OTBeTCTBeHHOCTb 3a rrepe,z:i;aaaeMhie cae,n;eH115l ao3rraraIOTC51 Ha 
rrpopeKTOpa no HayqHOH pa6oTe, ,z:i;11peKTOpa cpyH,n;aMeHTaJibHOH 6116rr110TeK11, HaqaJibHl1Ka 
YrrpaarreH115I 1<a,z:i;poa 11 cou:11arrbHOH pa6oThI. 

3. IlpeACTaBHTCJib YHHBepcuTeTa 

3 .1. ITpe,n;cTaBffTeJih Y H11aepc11Tern, ocyw;ecTBJI51IOill;ffH aao,z:i; ,n;aHHbIX a PHHQ, ,n;OJI)l(eH: 

• ocyw;eCTBJI51Tb IIOCT051HHbIH 11 orrepaTffBHbIH BBO,ll; ,n;aHHbIX (a COOTBeTCTBl111 c rrrr.6-9 
,n;aHHoro PernaMeHrn); 

• co6rr10,n;aTb He113MeHHOCTb rrpe,z:i;ocTaarreHHbIX AaTopaM11 cae,n;eH11H: ; 

• co6rr10,n;aTb KOHcp11,n;eHU:ffaJibHOCTb, Heo6XO,ll;ffMyIO rrp11 o6pa60TKe ,n;aHHbIX aBTOpOB 11 11X 
rry6rr11Kau;11H:; 

• ocyw;eCTBJI51Tb IIOCT051HHOe B3al1MO,ll;eHCTBl1e c ,z:i;pyrffMl1 I1pe,n;cTaB11TeJI5.!Mff 
y Hl1BepCffTeTa, c u:eJiblO co6rr10,n;eHff5l e,n;ffHOo6pa31151 B opraHff3aU:1111 ,n;e51TeJibHOCTl1 11 
cnoco6ax aao,z:i;a ,n;aHHb1x; 

' https://www.iso.org/ics/Ol.140.40/x/ 
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• o6na)J,aTh 3Hamu1M11 o cTpyKType YH11Bepc11TeTa, HayqHo-rre)J,aror11qecKoM KOJIJieKTHBe, 

HaBhIKaMH: COCTaBJieHml pa3JIHqHhIX BH)J,OB 6116n11orpaqrnqecKoro OIIHCaHH51, 

orrepaTHBHOro IIOHCKa HHqlOpMau:m1, pa60Tbl c HHCTpyMeHTaMH P11HU. 
• co6mo)J.aTh )J,aHHhIH PernaMeHT 11 MeTo.n;11qecK11e YKa3aHH51, rrpHHHMaeMbie Ha 

COBeIIJ,aHH51X Ilpe)J,CTaBHTeJieH YHHBepCHTeTa. 

4. Bno}J. }J.aunhIX B pa1}1.eJI «CTpyKrypa oprauHJau:uu» 
4.1. B Ha-ciane rro)J.rrHcHoro rrep11o)J,a ocymecTBJI51eTC51 BBO.l1. (rrp11 rrpo)J.JieHHH rro)J,rr11cHoro 

rrepHO)J,a - rrpoBepKa H pe)J,aKTHpOBaHHe) )J,aHHhIX 06 o6pa30BaTeJibHhIX H HayqHhIX 

rro.n;pa3)J,eJiemrnx y HHBepCHTeTa, B KOTOpbIX rry6JIHKaU:HOHHa51 aKTHBHOCTb 51BJI51eTC51 

HeOT'beMJieMOH COCTaBJI51IOIIJ,eH )J,OJI)KHOCTHbIX o6513aHHOCTeH HayqHo-rre.n:arorHqecKHX 

pa60THHKOB. 

4.2. B pa3)J.eJI «CTpyKTypa opraHH3aIJ;HH» MoryT 6bITh BHeceHhI .n;aHHhie o cTpyKTYPHhIX 

rro)J.pa3)J.eJieHH51X YHHBepcHTern, COTPY.l1.HHKH KOTOphIX HMeIOT Ily6nHKau;HH. 

4.3. Ilpe)J.cTaBHTeJI51MH YHHBepcHTern ocymecTBJI51eTC51 KoppeKTHpOBKa )J,aHHhIX B pa3)J.ene 

«CTpyKTypa opraHH3aIJ;HH» B coorneTCTBHH co cTpyKTYPHhIMH H3MeHeHH51MH B YHHBepcHTeTe. 

5. BBOJJ. }J.aHHbIX B pa1}1.eJI «COTPYJJ.HHKH oprauu1au:uu» 
5 .1. B Haqane IIO)J,IIHCHOro rrep11o)J,a ocymecTBJI51eTC51 BBO)J, ( rrpH rrpO)J,JieHHH IIO)J,IIHCHOro 

rrepHo)J,a - rrpoBepKa H pe)J,aKT11poBaH11e) )J,aHHhIX o HayqHo-rre)J,arorHqecKHX COTPY.l1.HHKax 

YHHBepCHTern, pa60TaIOIIJ,HX B IIO)J,pa3)J,eJieHH51X, BKJIIOqeHHhIX B «CTpyKTYPY opraHH3aIJ;HH». 

5.2. .D:aHHhie, BBO)J,HMbie B pa3)J,eJI «CIIHCOK COTPY.l1.HHKOB opraHH3aU:HH», OCHOBbIBaIOTC51 

TOJihKO Ha HHqlOpMaIJ;HH, rrpe.n:ocrnBJieHHOH Ilpe)J,CTaBHTeJI51M . y HHBepCHTeTa y rrpaBJieHHeM 

Ka)J,pOB H COU:HaJihHOH pa60Tbl. 

5.3. Ilpe)J,cTaBineJI51MH YH11BepcHTern ocymecTBJI51eTC51 KoppeKTMpOBKa )J,aHHhIX B pa3)J.ene 

«Crr11coK COTPY.l1.HMKOB opraH113au;11m> B cooTBeTCTBHH c )J,aHHhIMH o Ka.n;poBhIX H3MeHeHH51X, 

rrpoH30llle)J,11rnx 3a rrpollle)J,IIIHH MeC51U:, rrpe)J,ocTaBJI51eMhIMH YrrpaBJieHHeM Ka)J.pOB H 

cou;MaJihHOH pa6oThI He rro3)J,Hee 10-ro qHcna cne)J.y10mero Mec51u;a. 

5.4. B pa3)J.eJI «Crr11coK COTPY.l1.HHKOB opraHH3au;11m> BBO)J,51TC51 )J,aHHhie TOJihKO o 

rrpocpeccopcKo-rrperro)J.aBaTeJihCKOM cocrnBe H HayqHhIX coTpy.l1.HHKax YHMBepcHTern, 

3aHHMaIOIIJ,HX )J,OJI)KHOCTb B y HHBepCHTeTe B KaqeCTBe OCHOBHOro MeCTa pa60Tbl H 

3aperncTpHpoBaHHhIX B Kaqecrne aBTopa Ha rrnaTcpopMe eLibrary (pa3)J.eJI Science Index. ABTop ). 

B pa3)J.eJI «CrrHcoK COTPY.l1.HHKOB opraHH3aU:HH» MoryT 6hITh BKJI10qeHhI 06yqa10IIJ,Hec51 

YHHBepcHTern, HMeIOIIJ,He rry6JIHKaIJ;MH, HH)J,eKcHpyeMhie B PMHQ H 3aperMCTpHpoBaHHb1e B 

Kaqecrne aBrnpa Ha rrnaTcpopMe eLibrary (pa3.l1.eJI Science Index. ABTOp ). 

CoTPY.l1.HHKH, pa6ornIOIIJ,He B YHHBepcMTeTe no rpa)K)J,aHcKo-rrpaBoBoMy )J,OroBopy, He MoryT 

6hITh BKJIIO-cieHhI B «CrrMCOK COTPY.l1.HHKOB opraHH3aIJ;HH». 

6. Coop u no}J.rOTOBKa cne}J.euuil o 11y6JiuKau:uHx, oTcyTcTnyiomux B PIIHIJ. 

6.1. .D:m1 BBO)J,a )J,aHHhIX OT6MpaIOTC51 Ily6JIHKaIJ;HM, COOTB.eTCTBYIOIIJ,He rrepHO)J.Y TPY.D:OBOH 

.n;e51TeJihHOCTH COTPY.l1.HHKa B YH11Bepc11TeTe. 06513aTeJihHhIM ycnoBHeM 51BJI51eTc51 HanHqHe B 

rry6nHKau;H11 51BHO YKa3aHHOH acpcpHnHau;HH (Mecrn pa6oThI aBrnpa) B YH11BepcHTeTe, 

COOTBeTCTBYIOIIJ,ee «CBe)J,eHH51M 06 o6pa30BaTeJibHOH opraHH3aIJ;HH»: Ha pyccKOM 513hIKe -

PoccHHCKHH rocy)J.apcTBeHHhIH rre)J,arornqecKHH yHMBepcHTeT HM. A. M. repu;eHa, Ha 

aHrnHHCKOM - The Herzen State Pedagogical University of Russia, Ha .l1.pyrnx HHOCTpaHHhIX 

513bIKax - B rrepeBO)J,e, aHaJIOrHqHoM )J,aHHOMY HaHMeHOBaHHIO, B COKpaIIJ,eHHOM Bap11aHTe -

<DrEOY BO PrITY HM. A. M. repu;eHa, PrITY HM. A. M. repu;eHa, repu;eHOBCKHH ymrnepCHTeT, 
Herzen University.• 

' https://www.herzen.spb.ru/sveden/ 

3 



6.2. ITy6mmau;1u-1, BKmoqaeMhie B PoccHHCKHH HH.UeKc HayqHoro U:HTHpoBaHH5I, .uomKHhI 

COOTBeTCTBOBaTh IIOH5ITHIO <rnayqHa5I rry6JmKaQH5I» H crroco6crnoBaTh 3cpcpeKTHBHOMY 

rrpe.ucrnBneHHIO Ha~HhIX HCCne.uoBaHHH YHHBepCHTeTa B pOCCHHCKOM H MHpOBOM 

o6pa30BaTeJihHOM H HayqHoM rrpocTpaHCTBe. 

6.2.1. CornacHo «MeTO)J,HqecKHM peKOMeH.uau;H5IM no rro.uroTOBKe H ocpopMneHHIO HayqHhIX 

CTaTeH B )l(ypHanax, HH)J,eKCHpyeMhIX B Me)l()J,yHapo.n;HhIX HayKOMeTplfqeCKHX 6a3ax .n;aHHhIX» 

Accou;ttau;MH HayqHhIX pe.n;aKTopoB H H3.UaTeneH: (AHPM)* HayqHa5I rry6nttKaQM5I: 

• 5IBJrneTC5I HeOT'heMJieMOH qacThIO HayqHoro HCCJie,UOBaHH5I, rrpe.n;cTaBJI5IIOIJJ;eH ero 

rrpoMe)I\yTOqHJ,IH HnH KOHeqHJ,IH HayqHJ,IH pe3yn1>rnT; 

• rrpe.ucTaBJI5IeT HOBhie, opHrHHaJihHhie pe3yJihTaThI HJIH MeTO,UhI HCCJie,UOBaHHH; 

• rrpe,UCTaBJI5IeT pau;HOHaJIH3aQHIO (yrnqHeHHe HJIH HHyIO HHTeprrpernu;HIO) 

orry6JIHKOBaHHhIX pe3yJihTaToB; 

• 5IBJI5IeTC5I ofoopoM B o6JiaCTH HCCJie,UOBaHH5I HJIH IIO,UBe,UeHHeM HTOI'OB no orrpe.ueneHHOH 

TeMe HCCJie,UOBaHH5I; 

• rry6JIHKyeTC5I c u;eJihIO pacumpeHH5I, HO He IIOBTOpeHH5I (!), 3HaHH5I B orrpe.ueneHHOH, 

crreu;HcpHqecKOH o6JiaCTH; 

• rrpH rro.uroTOBKe K rry6JIHKaQHH corrpoBmK.uaeTC5I rrpou;eccaMH HayqHoro peu;eH3HpoBaHH5I 

(He MeHee .UBYX peu;eH3eHTOB, BKJIIOqa51 BHenmee peu;eH3HpOBaHHe ), HayqHoro 

pe.uaKTHpOBaHH5I H HayqHOH 3KCrrepTH3hI; 

• Heu;enecoo6pa3Ha, ecnH pa6orn rrpe.ucrnBJI5IeT co6oH: oTqeT, He HMeIOIJJ;HH HayqHoro 

pe3ynhrnrn; co.uep)KHT ycrnpemny10 HHcpopMau;H10; rrpe.ucrnBJI5IeT co6oH: .uy6nttpoBaHHe 

paHee orry6JIHKOBaHHhIX pa6oT HJIH OIIIH60qHhie, He rrpHMeHHMhie 3aKJIIOqeHH5I. 

6.2.2. ITy6nHKau;H5I B HayqHoM )l<ypHane: 

• 5IBJI5IeTC5I orrepaTHBHhIM crroco6oM rry6nttKau;HH H 6hICTporo pacrrpocTpaHeHH5I 

1rncpopMaQHH 0 pe3yJihTaTaX opHrHHaJihHhIX HayqHhIX HCCJie,D,oBaHHH aBTOpoB; 

• 5IBJI5IeTC5I OCHOBHhIM HCTOqHHKOM 6H6JIHOMeTpHqecKHX HCCJie,D,OBaHHH H ou;eHKH 

pa3BHTH5I HayKH If ,D,OCTmKeHHH yqacTHHKOB HayqHoro rrpou;ecca - aBTOpOB, 

opraHH3aQHH, rrpe,D,CTaBJI5IeMhIX aBTopaMH, perHOHa H CTpaHhI B u;eJIOM. 

6.2.3 ,n:n5I HayqHhIX CTaTeH HeOT'heMJieMOH COCTaBJI5IIOIJJ;eH rry6JIHKaQHH 5IBJI5IeTC5I 

peu;eH3HpoBaHHe (H3 YKa3aHHhIX BhIIIIe «MeTO.UHqecKHX peKoMen.uau;Hil ... »): 

• CTaTh5I MO)l(eT cqHTaThC5I HayqHOH rry6JIHKau;HeH TOJihKO B cnyqae, eCJIH OHa rrpOIIIJia 

rrpou;ecc .uorry6JIHKau;HOHHoro, rrpe.nBapttTeJihHOro peu;en3HpoBaHH5I. PaBHO H )KypHan 

MmKeT cqHTaThC5I HayqHhIM TOJihKO rrpH ycJIOBHH, qTo B HeM opraHH30BaH rrpou;ecc 

peu;eH3HpOBaHH5I; 

• HaJIHqHe BHeIIIHero peu;en3ttpoBaHM5I, TO ecTh JKcrrepTH3hI pyKOIIHCH He3aBHCHMhIMH OT 

)KypHana yqeHhIMH, He BXO,D,5IIJJ;HMH B ero pe,D,KOJIJierHIO, - O,D,HH H3 Ba)KHhIX rrpH3HaKOB 

KaqeCTBeHHOro HayqHoro H3,D,aHH5I; 

• Hatt6onee rrpHeMneMhIM cqHTaeTC5I, Kor.ua JKcrrepTH3a pyKorrttcH rrpoxo,D,HT 

peu;eH3HpoBaHHe r<aK MHHHMYM .UBYM5I JKcrrepTaMH, HarrpHMep, O.UHHM 1-rneHoM 

pe,D,KOJIJierHH H O,D,HHM BHeIIIHHM JKcrrepTOM; 

• peu;eH3eHTaMH MOryT 6hITh aBTOpHTeTHhie yqeHhie, pa6oTaIOIJJ;He rro TeMaTHKe )Kypnana; 

• ecJIH HHcpOpMaQHH [o peu;eH3HpOBaHHH] Ha caH:Te HeT, HJIH )KypHaJI rrpoCHT aBTOpa 

rro.uroTOBHTh peu;eH3HIO caMOCT05ITeJihHO, HJIH peu;eH3HpOBaHHe BhIIIOJIH5IeTC5I TOJihKO 

' h ttps :// rasep. ru/fo r -m embers/bib Ii oteka-a n r i/23 6-m eto di ch eski e-re ko mend atsi i-po-p od gotovke-i-ofo rm I en iyu­
n au ch nykh-sta te j-v-zh urn a I a k h-i n de ks i rue myk h-v-m ez h dun a rod nykh-n au ko met rich es ki k h-ba za kh-d an nyk h 
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rnaBHhIM pe.n,aKTOpOM ll qJieHaMH pe.n,KOJIJierHH, KaqeCTBO TaKoro >KypHana He MO>KeT 

6bITh pacueHeHO )J,OCTaTOqHhIM )J,JI51 ny6nHKaQHll. 

6.3. I1y6rrHKaQHH, nepe.n,asaeMhie B PoccHHCKHH HH.n,eKc HayqHoro UHTHposaHH51 

I1pe.n,CTaBHTeJI51Mll YHHBepCHTeTa, )J,OJI)KHhl COOTBeTCTBOBaTb fQCT p 7.0.60-2020 «CHCTeMa 

crntt.n,aprns no HHcpopMal!HH, 6H6JIHOTeqHoMy H H3.n,aTeJihCKOMY .n,eny. I13.n,aHH51. OcHOBHhie 

BH)J,hl. TepMHHhI H onpe.n,eneHH51». * 

6.3.1. ITo o6IIIHM nOH51Tll51M (m n.3.1. YKa3aHHOro rocTa): 

• H3,D.aHHe - ,D.OKyMeHT, rrpe,D.Ha.3HaqeHHbIH ,D.mr pacrrpocTpaHeHH51 CO,D.ep)l<ameifc51 B HeM 

HHcpopMal!Hll, nporne.n,umil: pe.n,aKl!llOHHO-ll3)J,aTeJihCKYIO o6pa60TKy, CaMOCT051TeJihHO 

ocpopMJieHHhIH, CHafoI<eHHhIH HOpMaTHBHO npe.n,nHCaHHhIMll BhIXO)J,HhIMll CBe.n,eHH51Mll, 

n03BOJI51IOIIIHMll O,ll,H03HaqHo H.D,eHTHcpHUHPOBaTh ero B .D,OKyMeHTaJihHO­

HHcpopMaQHOHHOH cpe.ue; 

• neqaTHOe ll3.D,aHHe - ll3.D,aHHe, npe.ucTaBJI51IOIIIee co6oi1 KOnHIO ll3.D,aTeJihCKOro OpHrllHaJI­

MaKeTa, THpa)lmpyeMoro cnoco6oM neqaTaHH51 HJIH THCHeHH51; 

• 3JieKTpOHHOe ll3.D,aHHe - 3JieKTpOHHbIH ,ll,OKYMeHT (rpynna 3JieKTpOHHbIX .D,OKyMeHTOB), 

nporne.n,IIIHH pe.n,aKQHOHHO-ll3.D,aTeJibCKYIO o6pa6oTKy, npe.D,Ha3HaqeHHbIH ,ll,JI51 

pacnpocTpaHeHH51 B Hell3MeHHOM BH.D,e, HMeIOIIIHH BbIXO,ll,Hbie CBe.D,eHH51; 

• neqaTHOe ll3.D,aHHe B 3JieKTpOHHOH cpopMe - 3JieKTpOHHa51 KOnll51 opHrllHaJI-MaKeTa, c 

KOTOporo ocymecTBJI51JIOCb llJill nnaHHpOBaJIOCh neqaTaHHe ll3.D,aHH51, BKJI10qa51 ero TeKCT, 

llJIJIIOCTpauHH ll Bee 3JieMeHTbI ocpopMJieHH51; 

6.3.2. ITo BH.D,aM ll3.D,aHHH COOTBeTCTBOBaTb xapaKTepHCTHKaM Bll,ll,OB ll3.D,aHHH, 

nepeqlfCJieHHbIM B n .3.2. YKa3aHHOro rocTa: 

• 
• 
• 
• 
• 
• 
• 

no COCTaBy OCHOBHOro TeKCTa; 

no cnoco6y opraHmauHH npoH3Be.D,eHHi1; 

no npHpo.ue HHcpopMaQHH; 

no xapaKTepy HHcpopMal!HH; 

no qlfrnTerrhCKOMY a.upecy; 

no xapaKTepy aHaJIHTllKO-CllHTeTlfqecKOH nepepa60TKll HHcpopMaQHH; 

no oco6eHHOCT51M npe.ucTasneHH51 co.uep>I<aHH51 . 

6.4. I1y6nHKaUHH, nepe.uasaeMbie B PoccHil:CKHH HH.D,eKc ttayqHoro UHTHposaHH51 

I1pe.D,CTaBHTeJI51Mll YHHBepCHTeTa, .D,OmKHbI COOTBeTCTBOBaTh fQCT p 7.0.4-2020 «CHCTeMa 

crntt.uapTOB no HHcpopMaQHH, 6H6JIHOTeqHoMy H m.uaTeJihCKOMY .ueny. l13.D,aHH51. BhIXO.UHhie 

CBe.D,eHH51. 06mHe Tpe6oBaHH51 ll npaBHJia ocpopMJieHH51». * 
6.4.1. IJo BbIXOJlHhIM CBe)leHH51M (H3 n.5. YKa3aHHOro fOCTa) )lOJI)KHhI COJlep)J<aTh: 

• Me)K.D,yHapo.uHhIH crntt.uapTHhIH cepHaJihHhIH HOMep (International Standard Serial 

Number - ISSN) (.UJI51 BhmycKoB cepHil:); 

• Me)K.D,yHapo.uHhIH crnH.uapTHhIH KHmKHhIH HOMep (International Standard Book Number-
ISBN); 

• Ha.D,3aronosoqHhie .uaHHh1e; 

• HM51 asrnpa (coasrnpos); 

• OCHOBHOe 3arrraBHe ll3.D,aHH51; 

• napannerrhHoe 3arrrasHe H3.D,aHH51; 

• no.u3arorrosoqHhie .uaHHhie; 

' https://lib.herzen.spb.ru/p/library-standards 

5 



• BhIXO)J,Hhie )J,aHHhie; 

• KJiacc11¢11Ka1urnHHhie HH)J,eKChI YHHBepcaJihHOH nec51TifqHoi1 KJiacc11¢11Kau1111 If 

E116mroTeqHo-6116n11orpa¢11qecKoli KJiacc11¢11Kau1111 (nn51 KHmKHhIX 113naH11li); 

• aBTOpCKHH 3HaK (.1J,JI51 KHif)l{HhIX I13)J,aH11H:); 

• CBe)J,eHH51 0 Haqane BhIIIYCKa MHOfOTOMHOrO H3)J,aHH5I; 

• 3HaK 1rn¢opMaUlfOHHOH ITponyKUHH 11/HJIH TeKCTOBOe ITpenyITpe)l{)J,eH11e 06 orpaH11qeHHH 

pacITpOCTpaHeHH51 HH¢opMaUHOHHOH ITponyKUHH cpen11 )J,eTeH:; 

• CBeneH115I 06 H3)J,aH1111, c KOToporo cnenaHhI ITepeBon 11n11 ITepeITeqaTKa; 

• 3HaK oxpaHhI aBTopcKoro ITpaBa; 

• Ha,LJ;BhIIIYCKHhie ,n;aHHhie (,LJ;JI51 KHmKHhIX H3)J,aH11H:); 

• BhIIIYCKHhie )J,aHHhie Ha KOHUeBOH THTYJihHOH CTpaH11ue HJIH Ha 3aMeH51I011IeM ee 3JieMeHTe 

H3)J,aHI151: )J,aTa ITO)J,ITHCaHH51 B ITeqaTh; ¢opMaT 6yMar11 If )J,0JI51 JIHCTa; o6neM H3)J,aHH51 B 

ycJIOBHhIX ITeqaTHhIX JIHCTax; THpa)I{; HOMep 3aKa3a ITOJIHrpaqrnqecKoro ITpenITp1151TH5I; 

Ha11MeH0BaH11e (11M51) H3)J,aTeJI51 If ero IToqTOBhIH anpec; Ha11MeHOBaH11e 

ITon11rpa¢11qecKoro ITpenITp1151TH51 11 ero IToqToBhIH anpec; 

• cBeneHH51 o peueH3eHTax; 

• CBe)J,eHH51 06 opraHI13aUI151X If n11uax, CO)J,eHCTBOBaBlllHX BhIIIYCKY H3)J,aHH5I; 

• CBe)J,eHH51 0 ¢enepanhHhIX, pecITy6JI11KaHCKHX, o6JiaCTHhIX If T.IT. ITporpaMMax If ITpoeKTax, 

B paMKax KOTOphIX BhlXO)J,HT H3)J,aH11e; 

• Me)l<,lJ,yHaponHhIH craHnapTHhIH TeKCTOBhIH Kon (International Standard Text Code -

ISTC); 

• 113)],aTeJihCK)'IO aHHOTau1110; 

• CBe)J,eHH51 0 n11uax, ocy11IeCTBHBlllHX ITpenITeqaTHYIO ITO)J,fOTOBKY H3)J,aHH51 (KoppeKTOpe, 

TexH11qecKoM penaKrnpe, )J,113ai1:Hepe o6nmKKH 11 np.). 

6.4.2. I1onpo6Hhle xapaKTepHCTHKH Ka)l<)J,Oro BH,LJ;a BhIXO)J,HhIX CBe)J,eHHH conep)KaTC51: )J,JI51 

HeITep11on11qecKHX 113)],aHHH B IT.5. YKa3aHHOro rOCTa, )J,JI51 ITep11on11qeCKHX - B IT.6 YKa3aHHOrO 

fOCTa. 

6.5. CoorneTcrn11e ITIT.6.1.-6.4. ITO)J,TBep)K)J,aeTC51 3aITOJIHeH11eM I1pencraB11TeneM 

YH11Bepc11TeTa «AHKeThI ITy6n11Kau1111» (I1p11JIO)l<eH11e 1 PernaMeHra) c YKa3aH11eM «na» ITO BCeM 

ITYHKTaM. 

6.6. Bee BH)J,hI ITy6n11Kau11H:, 113naHHh1e B lfanaTeJihcTBe PfITY HM. A.H. f epueHa (nanee -

H3naTeJihCTBo ), ITepenaIOTC51 B PHHl( B paMKax noroBopa Ha HeITep11on11qecK11e I13,lJ,aH115I TOJihKO 

Ha OCHOBe 11H¢opMau1111 OT H3)J,aTeJihCTBa, ITepenaBaeMOH B ¢opMaTe op11r11HaJI-MaKeTOB. 

6.7. ITo3TaITHO, B TeqeH11e Bcero ITO)J,ITHCHoro ITep11ona, I1penCTaB11TeJI11 YH11Bepc11TeTa BBO)J,51T 

)J,aHHhie 0 I1y6JI11KaUH5IX, 6116n11orpa¢11qecK11e CBe)J,eHH51 0 KOTOphIX conep)KaTC51 B 3JieKTpOHHOH 

KapTOTeKe «I1y6JI11Kau1111 PfIJY HM. A.H. fepueHa» (nanee-3K), COOTBeTCTBYI011II1e Kp11Tep1151M 

B ITIT.6.1.-6.4. 

6.8. ITy6rrttKau;im AsTopos YHHBepcHTeTa, BhIIUe;:i;nrne B ;:i;pyrttx H3,D;aTeJihCTBax, rrepe;:i;aIOTC5I 

B PHHl( I1pencTaBHTeJI51MII BHelllHero 113,Ll;aTeJihCTBa, ocy11IeCTBHB1I1ero oITy6nHKOBaHHe. 

I1y6n11KaUI15I, COOTBeTCTBYI011Ia5I KpIITepII51M B ITIT.6.1.-6.4., MO)l{eT 6hITh BHeceHa 

ITpencTaBIITeJieM Ymrnepc11TeTa ITO IICTeqeHIIII 6 (llleCTII) MeC51UeB c MOMeHTa oITy6nIIKOBaHII51 

HJIH ITPH HaJillqllll y ABTOpa IlO)J,TBep)l{)J,eHH51 OT BHelllHero 113)],aTeJihCTBa Toro, qTo OHO He 

ITpenITonaraeT ITepenaqy naHHOH I1y6JIHKaUHH B PHHl(. 
6.9. I1y6JIHKaUHH ABTOpOB YHHBepCHTeTa, HH)J,eKCHpyeMhie B Me)K)J,yHapO)J,HhIX CHCTeMax 

UHTHpoBaHH51, 3arpy)1<aIOTC5I cpencrnaMH PHHl( B ycraHOBJieHHOM ITOp51)J,Ke. B cnyqae, ecn11 

3arpy3Ka He ITpOH3BO)J,HTC51 cpencrnaMH PHHl(, I1y6n11KaUIIH, HH)J,eKcHpyeMhie B 

Me)K)J,yHapo)J,HhIX CHCTeMax UHTHpOBaHH51 BBO)J,51TC51 I1pencTaBHTeJI51Mll y HHBepCIITeTa, c 

o6513aTeJihHhIM yBe)J,OMJieHHeM OITepaTopa PHHl( o Heo6xo)J,HMOCTH ITpHCBoeHII51 craTyca «51npo 

PHHl(». 
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7. Bso)J. u DOJJ.TBepJK)J.euue cse)J.euuii o ny6JinKaUHHx, OTcyTcTsyromux B PIIHIJ;, B 
pa3,lJ.eJie «)J:o6asJieuue I H3Meueuue ny6JinKaunii» 
7.1. B u.em1x paBHOMepttoro rrpe.ri:crnBJiemu1 cBe.ri:emrii o I1y6m1Kau.11:.s1:x Bcex ABrnpoB 
Ymrnepc1neTa BBO.D: ,n:aHHhIX B PHHU. flpe,n:crnmffeJrnMH YHHBepcHTeTa ocyrn:ecrnm1eTc5I 

rrapHTeTHO B OTHOilleHHH BCex fly6nHKaUHH. 

7.2 . BBO.D: 6H6JIHOrpaqmqecKHX CBe,n:eHHH 0 fly6nHKaumrx, He COOTBeTCTBYIOIIJ:HX KpHTepH5IM, 

o603HaqeHHhIM B rrrr.6.1.-6.4, He rrpOH3BO.D:HTC5I. 

7.3. flepe,n: BBo,n:oM HHcpopMaUHH B PHHU. 6H6nHorpacpHqecKHe CBe,n:eHH51 o fly6nHKaUH5IX, 

oTcyTcTBYIOIIJ:HX B 3K, BHOC5ITC5I B 3K, c uenhIO c03,n:aHH5I cTpyKTypHpoBaHHhIX 

6H6JIHOrpaqmqecKHX ,n:aHHhIX, Heo6xo,n:HMhIX .ll:J15I orrepaTHBHOH rrepe,n:aqH CBe,n:eHHH 0 

fly6nHKaUH5IX B PHHIJ.. 

7.4. CBe,n:eHH5I o Ka)l<,n:oil: fly6nHKaUHH, rrepe,n:aHHhie flpe,n:cTaBHTeneM YHHBepCHTern B 

PHHIJ., rrpoxo,n:5IT BepHcpHKaUHIO orrepaTOpOM PHHIJ.. CpoK BepHcpHKaUHH OT 3 (Tpex) He,n:enh ,no 

6 (IlleCTH) MeC51UeB. flpe,n:CTaBHTeJIH YHHBepCHTeTa He MoryT BJIH5ITh Ha cpOKH H rrpoue.n:ypy 

BepHcpHKaUHH. 

7.5 . B cnyqae OTKJIOHeHH5I ,n:aHHhIX o fly6nHKaUHH orrepaTOpoM PHHIJ. (.n:a)Ke ecnH 

OTKJIOHeHHe 6hrnO OillH6oqHhIM), HcrrpaBneHHhie ,n:aHHbie rrorra,n:aIOT B MaCCHB BepmpHuHpyeMhIX 

CBe,n:eHHH, co cpOKOM BepmpHKau1rn, COOTBeTCTBYIOIIJ:HM rr.7.4. 

8. PeJJ.aKTnposauue )J.aHHhIX Ily6JinKauuu u cchIJIOK. 
8.1. flpe,n:cTaBHTenH YmrnepcHTeTa rrpOH3BO.D:5IT pe,n:aKTHpoBaHHe 6H6nHorpacpHqecKHX 

cBe,n:eHHH o fly6nHKaUH5IX H cchrnKax, paHee pa3Mern;eHHhIX B PHHIJ., H co,n:ep)I<arn;Hx OillH6KH, 

He Il03BOJ15IIOIIJ:He TQqHo H,n:eHTHcpHUHpOBaTh fly6nHKaUHIO c ABTOpOM H y HHBepCHTeTOM, a 

CChIITKY - c UHTHpyeMOH fly6nHKauHdi. 

8.2. Pe,n:aKTHpOBaHHe ,n:aHHhIX rrpOH3BO.D:HTC5I Ha OCHOBe CBe,n:eHHH, rrpe,n:CTaBJieHHhIX ABTOpOM 

fl pe,n:cTaBHTemo Y mrnepcHTeTa, H co,n:ep)l<aIIJ:HX: 

• CChIITKY Ha fly6nHKaUHIO, 6H6nHorpacpHqecKoe OilHCaHHe KOTOpoil: co,n:ep)KHT OillH6KH; 

• TOqHoe YKa3aHHe Ha He,n:OCTOBepHyIO HHcpOpMaUHIO ( CKaH-KOI1H5I rry6nHKaUHH .ll:J15I 
rro,n:rnep)l(,n:eHH5I Hanlfqlf51' OillH6KH); 

• CChIITKY Ha fly6nHKaUHIO, B CIIHCKe UHTHpyeMOH JIHTepaTyphI KOTopoH: co,n:ep)KHTC5I 

OillH6Ka, He I103BOJ15IIOIIJ:a5I H.D:eHTHcpHUHpOBaTb CChIITKY c UHTHpyeMOH fly6nHKauHei1, a 

TaK)I<e, CChIITKY Ha UHTHpyeMyIO fly6nHKaUHIO (,n:JI5I rro,n:rnep)K.D:eHH5I Hanlfqlf51' CilHCKa 

JIHTepaTyphI Heo6xo,n:HMa Herrocpe,n:crneHHO rry6nHKaUH5I HJIH CKaH-KOI1H5I rry6JIHKaUHH 

co CIIHCKOM JIHTepaTyphI). 

8.3. B uen5Ix orrTHMH3aUHH rrpouecca pe,n:aKTHpoBaHH5I ,n:aHHhIX, B rrepByIO oqepe,n:h, 

rrpOH3BO.D:HTC5I pe,n:aKTHpOBaHHe ,n:aHHhIX, orneqa10rn:Hx KpHTepH5IM rrrr.6.1.-6.4. 

8.4. B uen5Ix paBHOMepHoro rrpe,n:cTaBneHH5I CBe,n:eHHH o fly6nHKaUH5IX Bcex ABTOpoB 
YHHBepcHTeTa pe.n;aKTHposaHHe .n;aHHhIX B PHHU. flpe.n:cTaBHTerr.HMH YHHBepc:aTeTa 

ocyrn:ecTBJI5IeTC51 rrapHTeTHO B OTHOilleHHH BCex fly6nHKaUHH ABTOpOB YHHBepCHTeTa. 

8.5. CBe,n:eHH51 o pe,n:aKTHpoBaHHH Ka)l(,n:oil: fly6nHKaUHH MITH cchrnKH Ha fly6nHKaUHIO, 

rrepe,n:aHHhre flpe,n:cTaBHTeneM YHHBepcHTeTa B PHHIJ., rrpoxo,n:5IT BepmpHKaUHIO orrepaTOpoM 

PHHIJ.. CpoK Bepm)mKaUHH OT 3 (Tpex) He,n:enh ,no 6 (IlleCTH) MeC5IUeB. flpe,n:crnB:aTenH 
YHHBepCHTeTa He MOryT BJIH5ITh Ha cpOKH H rrpoue.n:ypy BepmpHKaUHH. 

8.6. B cnyqae OTKJIOHeHH5I ,n:aHHhIX o pe,n:aKTHpoBaHHH fly6nHKaUHH MITH cchrnKH Ha 
fly6nHKaUHIO orrepaTOpoM PHHU. (,n:a)I<e ecnH OTI<JIOHeHHe 6hrno OillH6oqHhIM), HcrrpaBneHHhre 

,n:aHHbie rrorra,n:aIOT B MaCCHB BepmpHUHpyeMbIX CBe,n:eHHH, co cpoKOM BepmpHI<aUHH, 

COOTBeTCTByIOIIJ:HM rr.8.5. 

9. BBO)J. CDHCKOB UHTHpyeMOH JIHTeparyphl. 
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9.1. ITpe.n;crnBHTemi YHHBepcttTern rrptt BBo,n;e (rr. 7) mm pe,n;aKTHposaHHH (rr.8) Cse,n;eHHH 

MoryT .n;o6aBHTh K 6tt6JmorpaqrnqecKHM ,n;aHHhIM rrpe.n;ocTaBJieHHhIH ABTOpOM CIIHCOK 

UHTHpyeMOH JIHTepaTyphI. 

9.2. B uem1x .D;HHaMHqHoro rrpe.n;crnsrreHH51 Cse,n;eHHH B P11HU: ITpe.n;crnBHTerrtt 

YHHBepCHTeTa K 6tt6rrttorpaqmqecKOMY OIIHCaHmO CIIHCOK UHTHpyeMOH JIHTepaTyphI .n;o6asmnoT 

TOJihKO B TOM crryqae, ecrrH ABTOp rrpe,n;oCTaBHJI .n;aHHhIH CIIHCOK B TeKCTOBOM cpopMaTe (txt HJIH 

doc, docx, odt). Bso.n; Cse.n;eHHH o UHTttpyeMoif JIHTepaType, He rrpe.n;crnsrreHHhIX B BH.n;e 

TeKCTOBoro cpaifrra, ITpe.n;cTaBHTeJI51MH YHHBepcttTeTa He rrpott3BO.D;HTC51. 

9.3. B uemi:x OIITHMH3aUHH rrpouecca .n;o6asrreHH51 CIIHCKOB UHTHpyeMOH JIHTepaTyphI, B 

rrepsyro oqepe.n;h, rrpOH3BO.D;HTC51 IIOIIOJIHeHH:e .n;aHHhIX, OTBeqaroru;Hx KpHTepH51M rrrr.6.1.-6.4. 

9.4. B uerr51x paBHOMepHoro rrpe.n;crnsrreHmr cse.n;eHHH o ITy6rrttKaUH51X scex Asrnpos 
y HHBepCHTeTa: 

• .n;o6asrreHHe crrttcKoB UHTttpyeMoif JIHTepaTyphr B P11HU: ITpe.n;crnBHTerr51MH 

YHttBepcttTeTa ocyru;ecTBJI51eTC51 rrapttTeTHO B OTHOIIIeHHH scex ITy6rrttKau;ttif, 

COOTBeTCTBYIOIUHX KpHTepH51M rrepsooqepe.n;Horo BBO.D;a .n;aHHhIX (rr.6.1 ). 

• B TeqeHH:e 5 pa6oqlfx .D;Heif rrpOH3BO.D;HTC51 .n;o6asrreHH:e CIIHCKOB UHTHpyeMOH mnepaTyphl 

He 6orree qeM .z:i;rr51 3 (Tpex) ITy6rrttKau;ttif o.n;Horo Asrnpa, coorneTcrnyroru;ttx KpttTeptt51M 

rrepsooqepe,n;Horo BBo.n;a .n;aHHhIX (rr.6.1 ). B crryqae e,n;HHOBpeMeHHoro rrpe.n;crnsrreHH51 

6orrhIIIHM qifcrroM AsTopoB cse,n;eHHH o Heo6xo,n;HMOCTH pe.n;aKTHposaHH51 

6tt6rrttorpacpttqecKttx cse.n;eHHH ITy6rrttKau;ttif HJIH cchIJIOK Ha ITy6rrttKaUHH, 

COOTBeTCTBYIOIUHX KpHTepH51M rrepsooqepe.n;Horo BBO,n;a .n;aHHhIX (rr.6.1 ), '.HOT cpoK MO)l<eT 

6hITh rrpo.n;rreH .n;o 10 pa6oqttx ,n;Heif. 

9.5. Cse,n;eHH51, CB513aHHhie c .n;o6asrreHH:eM ITy6rrttKaUHH co CIIHCKOM UHTHpyeMOH 

JIHTepaTyphI HJIH pe.n;aKTHpOBaHHeM ITy6rrttKaUHH rryTeM .n;o6asrreHH51 CIIHCKa UHTHpyeMOH 

JIHTepaTyphr, rrepe.n;aHHhre ITpe.n;cTaBHTerreM YHttBepcttTeTa B Pl1Hl(, rrpoxo,n;51T sepncpnKau;nro 

orreparnpoM Pl1Hl(. CpoK septtcpttKau;ntt OT 3 (Tpex) He.n;errh .n;o 6 (IIIeCTH) MeC51UeB. 

ITpe.n;crnBHTerrn YHttBepcttTern He MoryT BJIH51Th Ha cpoKH H rrpou;e.n;ypy sepncpttKau;nn. 
9.6. B crryqae OTKJIOHeHH51 ,n;aHHhIX o .n;o6asrreHHoif HJIH oTpe.n;aKTttposaHHoif ITy6rrttKaUHH 

orrepaTopoM P11HU: (,n;a)l<e eCJIH OTKJIOHeHHe 6bIJIO OIIIH6oqHhIM), HCrrpasrreHHhie ,n;aHHhie 

rrorra,n;aIOT B MaCCHB BepttcpHu;HpyeMhIX CBe,n;eHHH, co cpOKOM BepttcpHKaUHH, COOTBeTCTBYIOIUHM 
rr.9.5. 

10. 3KcnepTH3a ny6JIHK3UHH. 
B crropHhrx crryqa51x cpyH,n;aMeHTaJihHa51 6n6rrttoTeKa HarrpaBrr51eT ITy6rrttKaUHIO Ha 3KcrrepTH3Y B 

HayqHo-TeXHifqecKH:e COBeThI PffIY HM. A.11. f epueHa He qaru;e 1 ( O.D;HOfO) pa3a B KBapTarr . 

.ll:ttpeKTOp 

cpyH.n;aMeHTaJihHOH 6tt6JIHOTeKH 
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