MHUHHCTEPCTBO HAVKM M BBICHIETO OBPA30OBAHMSA
POCCHMUCKOM OEAEPALIMIA

E)EA,EPAﬁhHGE TOCYAAPCTBEHHOE BIOACKETHOE
OBPA3OBATEABHOE VYPESKAEHME BBICIIEIO OBPA30OBAHMS

«POCCHMHCKHMI TOCYAAPCTBEHHBIM
INEAATOTMIMECKHMIA YIIMBEPCHUTET ma. A, M. TEPLICIIA»

ITPUKA3

R6. D7 L2019 No Q101118 éﬂd

Cankr-Ilerepbypr

00 ymeepycdeniin TOKAIBHELX ROPMAMEENBIX AKMOE, ofecnediea iy
XPAHEHNE i Hcnoabiosanue Guiauomeunozo Gonoa, OMHECEHNHO20 K KPIbMYPHOMY
nacreduro napodos Poccudickoi ®edepayun

B coorsercrenm ¢ mynxToM 1.1.8 [Ipanoskenns k npuxasy or 08.12.2016 Ne 8673 «O6
YTREPKTEHHH MOPATKA ndoPMIEHHS TOKATRHRY AKTOR YHHREPCHTETAR

IMPHKA3BIBAND:

1. VTBEpOHTE MOKANBHBEIE HOPMATHEHEIE AKTRI, ODecHeYHBAIOIIME XpaHeHHe H
ucnonb3opanue Oubnmoreunoro (ouia, OTHECEHHOrD K KYIBTYPHOMY HACHENHIO HAPOAOB
Poccriickoii Penepammm:

1.1. Tlonowenwe mno paboTe ¢ KHOEHBIMA @ [AMATHEEAMHE  QyHIAMEHTATEHOMN
OubMHOTEKH HMeHH HMIepaTpunsl Mapun ®enopoens ([Ipanokenne Nel),

1.2, Ilonoxkenne no obecnedenuio ¢u3ndeckoll coxpaHHocTH # DesomacHoCTH
thornos  dymrnaMentaneHod  Oubmmorexm mmemm  mmmeparpuusl  Mapum  @emoposHmb
(Tpunomenne Ne2);

1.3. Tlonoxenne o douge ocobo UEHHEIX H PEIKHX JOKYMEHTOB (yHIAMEeHTANLHO
OubaHoTEKH HMerH HMnepaTpanel Mapun ®enopoens ([Ipunowenne Ne 3);

1.4, Huctpyknmio o6 3KCMepTHIE COCTOAHHA H MACTOPTH3ALHH JOKYMEHTOB (oHa
0co00 HeHHBIX H pefKHX JoKYMeHTOB (yHiaMmenTaneHoll OHONHOTEKH HMEeHH HMOEPATPHLE
Mapin $egoposun (Tpunoxenne Ne 4);

1.5. HMuCTpYKUHIO 0 KOHCEPBAIMH M cTA0HIHIAINH NOKYMEHTOR (iyHIAMEHTANLHOM
oubmoTexn nvern umneparpriitl Mapun @enoporun (Mpunokenne NeS).

/ KORTPOTL 32 HCMOTHEHAEM HACTORENO MPUKATA ROIIOKATH HA TPOPEKTOPA [0
nayunoii pabore Lpetkony JLA.

Pextop AH. bornanos



B

[Mpunoscenne Ne |
K npukasy ot L6 &7 Lo(9 Ne ﬂf’ﬁrﬁn:ﬁf

INOJTOKEHHE 110 PABOTE C KHHAKHBIMHA MAMATHHKAMM
OYHIAMEHTAJIBHOH BUB/THOTEKH HM. HMITEPATPHILLI MAPHI

DETOPOBHEL
1. O0uwmne noaomenns
LL Hacrosmee  [lonokenne  paspafotaHo B COOTBETCTBHM ¢

3akoHonaTenscTBOM Poceuiickoii ®enepauun:
— Va3 llpeannenta PP ot 24.12.2014 r. Na 808 «OG yTeep#aeHnn ocHoB
FOCYAAPCIBEHHOR Kyb IYPHOI HOMMIHKHY,
Peaepansubiit sakon Poceniickoli (enepaunn or 25.06.2002 r. N 7303
«00 ofbeKTax KyILTYPHOTO HAacHemHs (MAMATHHKAX HCTOPHH H KY/IBTYDEI)
Haponoe Poccriickoil @enepannmm;
— 3akon Poccuiickoli ®enepaumu ot 15.04.1993 r. Ne 4804-1 «O BhiBo3e H
BBO3E  KYNBTYPHBIX LEHHOCTEH®,
— Penepansuelii 3akon ot 29.12.1994 r. Ne 78-D3 «O Gubanoreunom
nenew;
— Ilpuxas Munncrepctea kyneTypel Poccmiickoit Pegepaumn ot
03.05.2011 r. Ne 429 «OG yTBep:#/IcHHH NOPAIKOB OTHECEHHA HOKYMEHTOB
K KHHAHBIM [aMATHHKAM, PErHCTPALMH KHHAHBIX NAMATHHKOB, BeICHHA
PEECTpa KHHAHBIX NaMATHHKOBM;
= Ilpuras Munncreperea kynsTypsl Poccuiickoil ®enepainn ot 8 okralps
2012 r. Ne 1077 «OG6 yTBepkIeHHH MOPAIKA YYeTa JOKYMEHTOR, BXOAAMIHX
B cocTas Oubnnoreunoro donnay;
— «OcHOBHEIE HANPABNEHHA pPA3BHTHA JEATENBHOCTH N0 COXPAHEHHIO
bubnuoreunsix dounos B Poccufickoil Penepaumn wa 2011-2020 roasms
(onobpensr pewenneM komternn MuskyneTypsl Poccun ot 29 noabpa 2011
r. Ne 16);
=T'OCT 7.50-2002 «Kouceppaiua noxymentop. Ofume TpeGoBaHumy;
=T'OCT 7.87-2003 «Kmuxnuie namariogkn, Obume Tpebosanisy.,
12 [lonoxenne ycraHaBnuBaeT oOIIHE MNPHHUMIB COXPAHEHHS KHIKHBIX
NaMATHHKOBR  dynnaMenTansiof  GuGmMoTexn Hmenw  uMneparpuunt  Mapun
QemopoBHsl (namee - bubnnoteku): WX HISHTHOHKALMH, Y4YeTa, ONHCAHHA,

dropmupoBaHHs  GOHAOB, OPraHH3ALMH XPAHCHHMA, HCHONBIOBAHHA €  LCHBID



IIMPOKOrO BEEIACHHS B HAYYHBIA H KyIbTypHblil 000pOT, @ TAKKE 3ALIMTEl KHHAKHLIX
MAMATHHKOB, ABASOWMXcH nocrofsuueM Poccuiickoii @enepaunn H COCTABRMAOLWIMX
HEOTBEMIIEMYIO YACTh HALHOHAIEHOTO H MHPOBOTO KYITBTYPHOIO HACIEAHA.

1.3. B nacroswes [Tonoserun yuolpeQiswic ey ioune oCHOBHEIE IOHATHA 1
OnpengIeHH.

= KHUNCHBII NAMAMHUK — PYKOMHCHAS KHHTA, MEYATHOE H3NAHHE, a Takxe
KHH#HAS KOJMIEKIMA, obnajaiomMe BBUJAIOIEHCS JTYXOBHOM, XYIOKECTBEHHOI,
MaTEpHANBHOI LEHHOCTHIO, HMetome oco0ylo OOLECTBEHHYHD, HAYYHYK H
KY/IETYPHYIO 3HAMHMOCTB, B OTHOIIGHHH KOTOPHIX YCTAHABAMBAaeTCA OCOOBIA pemnM
y4eTa, XPAHEHHS W HCTOMB3I0BAHNUN,

= ghond KuudcHplx naMAmMHUKes — NPEICTABHTENLHAA CHELHANHIHPOBAHHAR
COBOKYIHOCTE KHHAHBIX MAMATHHKOB, CHOPMHPOBAHHUA B LEIAX OUTHMHIALHH HX
COXPAHEHHA, M3YYEHHS W MONYIAPHIALHH M PACCMATPHBAEMAA Kak 00BEKT
KYIETYPHOIO HACIEOHI,

= CE00 KHUNCHBIX HAMAMNUKOS — CHCTeMa peecTpoB (6aHK JaHHEIX) KHIKHBIX
NAMATHHEOB, BIIIOYAIONAS YHHAOHIHPOBAHAOE OMHcaHHe 00BEKTOB, BLINONMHEHHOE B
COOTEETCTEHH C eOMHOi MeTomukoi, ofecnednparomiell MOHCK H HMCNOMBI0ORAHHE
JaHAoi HHQOPMALIHH,

- 20cyoapemeennan  PEZUCMPAWUA KHUNCHBIX RAMAMHUKOE — TOCTAHOBRA
BbIMHACHHbIA KHIKHBIA UAMMTHHRUE Hd ClleUHaIbHBI ueHTpamsosantblll yuel B
OfuepoccHiickoM ¢BOJIE KHIDKHEIX mamaTHukoB Poccniickoii Menepaunn (nanee —
Ceon) c uensio NPHIAHHA HM CTATYCA KHHUKHEIX MaMATHHKOB,

= COXPAHHOCMb  KHUMNCHBIX — naMAmuukos —  (uIMdeckoe  COCTOAHME
MOKYMEHTOB, XapakTepH3yeMoe NOAAePKAHHEM B BOIMOMKHO Bones nonHoM obneme
HX H3HAYAMBHBIX CBOMCTB (XaPAKTEPHCTHK) H BAXHEIX B KY/IBTYPHO-HCTOPHUECKOM

OTHOMEHHH ocoferHocTel, MpHOGPETEHHEIX NAMITHHKAMH B MpoLecce DHITOBAHMA.
2. O rHECEHHE QUKYMEHTUEB K KHHAKHBIM HAMHTHHEAM

21, KHIDKHEIE NAMSTHHEH SBASIOTCA 0CODO IEHHOH 9acTh0 HAUHOHANBHOTO
OMOHUTEMHOLO (R,

22 KHUKHBIC TAMATHHKH NOAPA3ACAAIOTCA HA COMHHIHBIC KIHAITHE NAMATIHKH
H KHHKHRIC TAMATHHEH-KONMCKITHH

23 OTHeceHHe KHWKHEIN NAMATHHEOB K KATCTOPHH KHHIKHLIX [NaMATHHKOB

OCYIIECTRALTCS KAK 10 OT/IENbHEIM KPHTCPHAM, TAK H B HX COMETAHHH.



24 OrmecenHe  [NOKYMEHTOB K  CIMHMYHBIM  KHIDKHEIM  DAMATHHKAM
OCYLIECTBIIAETCA B COOTBETCTBHH C XPOHOMNOTHYECKHM HIH COLMANBHO-LEHHOCTHRIM
EPHTCPHAMH.
25, B cooTBeTCTBHH ¢ XPOHOJIOIHYECKHM KPHTEPHEM K €IHHHYHBIM KHHKHBIM
NaMATHHKAM OTHOCATCA:
— BCE PYKOMHCHBIE KHHTH 10 X1X Beka;
= BCE DHIEMILIAPE! OTe4ecTBEeHHEIX HafaHHit no 1830 rofa BKIIOYHTENLHO,
— BCE KIEMILIAPE HHOCTPaHHLIX H3gaHuil 1o 1700 rona BRIIOYHTENEHO.
26, B COOTBETCTBHH C COLMANBHO-UEHHOCTHEIM KDHTEPHEM K EIHHHYHEIM
KHHMHBIM MAMATHHEAM OTHOCAT.
= PYKULIHCHBIE KHHLH ApesHell TpagHuuy XIX = XX Bera,
- IKIEMILULAPHI M3JaHHH, AyTeHTHYHBIX COOBITHAM W/HIH nepuojam Oonbuwoi
HCTOPHYECKOi 3HAYHMOCTH;
= IK3IEMIUIAPHI H3JaHHi, NPEICTABIAIOMIHX BAKHLIC ITAllbl HCTOPHH KHHIH;
= JKIEMIUIAPEL  MEPBBIX  WHIH  NPHXHIHEHHBIX — M3JaHMH  OCHOBHBIX
NpOH3IBeEHHI BELIAIONUMXCA ABTOPOB;
= IKIEMIIAPE! MEPBLIX H3AAHKI Ha A3ekax Haponos Poccmiickoii Pepepaumu
(kpome pycckoro);
= PYKONHCHEIE KHHTH H JK3EMIUIAPE NEYaTHHIX H3OAHHI, SBASIONHECH
ayutunmy  o0pastami  Aydomeciseiboio  odopMIEHIY,  HILLOCIPHPUBAHKAL - W
naneorpadHEeckoro HIH NOAHTPaHYECKOro HCOMHEHAA,
= HKIEMIUIAPE] H3TAHHH, THPOKHpOBaHHEIX HeTHnorpadcxuM cnocoboM H/HIAK
BHINOIHEHHEIX HA HETPAIMLIMOHHBIX MATEPHAIAX,
= ocobule IKIEMIAAPE! HAAAHHH (C PY4HOR PacKpacKkoH MK B XYI0MECTBEHHBIX
neperierax  pydHoil  paDoTel; ¢ UEH3YpHEIMM  OHieTaMm M NEUATAMH;
GHEIHOGHIECKIE HYMEPOBAHHEIE H HMEHHBIE SKIEMILIAPh! IEYaTHBIX H3AaHHH);
x IKIEMILIAPE] HENETANBHEIX M 3anpemeHnsix n3ganmii XIX - navana XX seka,
x PYKOMHCHBIE KHHTH MM JK3EMIUIAPE MEYaTHLIX H3fgaHuit ¢ asTorpadamu,
N0GABICHHAMH, 3AMHCAMH, TIOMETAMH, PHCYHKAMH BBIJANOUIHMXCA OOIIECTBEHHBIX W
rocyIapcTBCHHBIX JCATC/CH, ACATCNCH HAYKH H KY/IBTYPSI,

PYRULHCHBIC KHILH HIH JKSCMILAPBL LCYA I HBIX H3/laHHH, PHELUICRIBUIRE K
panee CYMEeCTHOBABUINM KITHKHLIM CODPaHUAM HIBECTHBIX B HCTOPHH yupERICHUI H
opromaaini, DLAMONXes oBMECTDENIILIX B FOCYANPCTOeIIILIX edTenell, nenTeneii
HAYKH H KyJIBTYPEL

27. K egMHHYHBIM KHHAKHLIM NaMATHHEAM OTHOCAT  JOKYMEHTRl  Kak



COXPAHHBIUHECA UEIHKOM B CBOEM MNMEPBOHAMAIBHOM BHIE, TAK H HAXOAAWMECH BO
(parMeHTapHOM COCTOAHMH, 4 TAKHE ABINIOLNECH YACTHIO APYTHX JOKYMEHTOB.
28 OtHeceHne KOJLIEKLHI K KHHKHBIM NaMATHHEAM-KOLICKUHAM
OCYLIECTBIIACTCA TONBKO B COOTBETCTBHN C COLHANLHO-LEHHOCTHRIM KPHTCPHEM.
29, B COOTBETCTBHH ¢ YKA33HHBIM BBIIE KPHTEPHEM K EHHAHBIM MaMATHHKAM-
KO/UIEKIHAM OTHOCHT CIEAYIOUIHE KOMICKIHH!
= KOJIEKUHH PYKOMMCHBIX KHUT W/HIH 3KIESMOIAPOB NEHaTHRIN H3AaHMii,
cihopMHPOBAHHLIE HIBECTHLIMH B HCTOPHH YMPEKISHHAMH H OPraHH3aLHAMI;
- KOIIEKUHH PYKOMHCHBIX KHHT HW/MAH SK3IEMIUIAPOB MNEeYaTHBIX H3JaHuil,
chopMHpOBaHHBIC  BEIJAMMIAMHCA TOCYIAPCTBEHHBIMH MM ODIICCTBEHHBIMH
MEATeIAMH, BRLUAIMMHACA NeATENAMH HAYKH H KVILTYPeL, d Takxe ocolo ueHHble
DHOAHOPUILCKUE KOIIEKIMY, HEJARHCHMO OT COUHANBHOTD CTATYCA HX BIaNe/bLa;
= 0co00 UEHHBIE TEMATHYECKHE H BHOIOBBIE KOJUIEKLMH PYKOMHCHEIX KHHI HIH
IKIEMIUIAPOB MEYaTHLIX H3ganuii, chopMupoBanibie AefcTBYIOUMMHE OHOIHOTEKAMH,
MY3EAMH H APXHBAMH.
210 llpoueaypa OTHECEHHS QOKYMEHTOB H KO/UIEKIHIl K KHIDKHBIM NaMATHHKAM
BEMHHMAST CASIYIOIHE DeHCTBHA!
- BBIAB/ICHHE JOKYMEHTOB H KOUIeKUMi, 001ajaouMx MpHIHAKAMH KHHKHEIX
NAMATHHKOB B COOTBETCTBHH ¢ 0. 2.5 — 2.9 nacroswero [Tonoxenns;
53 HACH THODHEALME BEBICHHBY JUKYMEHIUE H KOUIEKUHHE B COUTHEICIHHE ©
KPHTEPHAME OTHECEHHA K KHHMKHEIM NAMATHHKAM,;
= cozlaHHe MELIHHOYHTAEMBIX Januced fubnuorpadmeckoro H
KHHIOBEIYECKOrD XapaKTepa Ha JOKYMEHTHl H KOIIEKUHH, o0natainiHe NpH3HAKaMH
KHHMAHBIX NAMATHHKOB,
= IKCMEPTHAR OLEHKA JOKYMEHTOB MIH KOMIeKUHi, o0nanaionMX MpHIHAKAMH
KHH:KHBIX TAMATHHKOB, M TNPHHATHE PELICHHA O NPHCBOSHHH CTATYCA HHHMHOID
NAMATHHKA,
211,  BrsBigHHE H 0 OLSHKA  KHHMKHBIX  LEMHTHHEOE  OUYLLSCIBIHETUN
CNIELMANHCTAMH OTIOENa peaKOol KHATH M OTJAgna xpaHeHua Qommos mnoa
PYKOBOICTROM 3ABEAYIOLINX OTAeNaMH # AHpexTopa brbanotexu.
212 BRISBIEHHE KHHAHRIR (TAMA THHROB OCYILEC TBIHETCH.
- B TIpOLceee H3ydcHHA dongos bubmorern;

NpH OOCTYNACHUH  TICHHRIX  HAMAHHIA N0 RCCM  KONQIOM - TCKYWICTo

KOMIUIEKTOBAHMA, BRIIOYAA MOKEPTBOBAHHA, Naphkl, KHHroofmew, obmiaTenbHbi

3IK3IEMIUIAP, OPraHHIALHI CNEUHANBHEIX 3aKYNOYHRIX AKUMH 114 npuobperenus
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UEHHBIX KHHI B ﬁ}"ltl'l HHCTHYECKOM CEKTOpE, Ha AYKIHOHAX, ¥ YaCTHBIX JIMLL H T. [1.;

B XOOE MNOHCKOBO-3KcmeanuuoHHol paGorsl (apxeorpadueckux M APYIHX

axcneaHumi).

3. Kateropnn KHRANLIX NAMATHHKOB

3L [lo cTeneHW MCTOPHKO-KYALTYPHOH LEHHOCTH KHHIKHBIC TNAMATHHKH
NOAPa3/IeNAFOTCA Ha CIeAYIONIHE YPOBHH:

— MHpPOBOI,

- rocynapcTeesHilii (henepansHeii),

i PeErHoHanbHbIH,

- MECTHBIH (MYHHIMMATEHEIH ).

iz K KHMHEIM NAMATHHEAM MHPOBOIO YPOBHA OTHOCATCA KHHAHEIS TAMATHHEH,
HMEIOUIHE YHHEEPCANEHOE 3HAYEHHE IS CTAHOBJCHHA H PA3BHTHA HEIOBEYECKOrD
pOecTea B LEToM HIH  ARAAKIIHECT BEOAKIIHMHCA TBOPEHHAMH Muposoi
KYIbTYPHL

33 K KHIKHBIM [AMSTHHEaM rocygapcTeennoro (dedepansHoro) ypoBHA
OTHOCATCH KHHKHEIE TAMATHHKH, HMEIOIIHE NEPEOCTENEHHOE SHAMCHHE [UIA NO3HAHHA
H pa3sBHTHA OTEYECTBEHHON HAYKH, HCTOPHH H KY/IBTYDBL.

34, K KHHKHEIM NaMATHHEAM PETHOHANLHOIO YPOBHA OTHOCATCA KHHIH, UEHHOCTh
KOTOPBIX ONpesensercs HX HCTOPHYECKOH M KYNBETYPHOH 3HAYHMOCTEIO AN Cangr-
IetepGypra 1 JleHnHrpaackoi 00nacTH B UENOM H HACEIAIOMIHX €r0 HapoaHocTei,
BEJI09aA TEPPHTOPHH KOMIAKTHOTO MPOKHBAHMA PA3THYHEIX ITHHYSCKHX IPYTIL.

35, K KHHAHHEM NAMATHHEaM MECTHOTO YPOBHA OTHOCATCH KHMIH, 3KIEMIUTADEL
W3aumil, KOUIEKUMH, npencraBnmomme ocobyio 3HagumocTs A CakT-
TletepGypra, B wacTHocTH, Ans PITIY um. A, H. I'epueta (ganee — YHHBEpCHTETA )

KaK HeOTheMNEMOH JACTH Hay4HO-00pa30BaTebHOTO MPOCTPAHCTRA MOpoIa.

4, Perncrpanua KHHAHLIX NAMATHHKOB

1L HudopMauna © MOKYMEITAX I KOMMOKUIAX, 06JAfalomUIX  IPIEIAKAMI
KHHAHBIA UAMHIHHROB, U4 LPUBEASHHA  LPULIEAYPEL OTHECEHHY R KHHAKHBIM
naMsTHHEAM Brovaerea B OGwepoceriickuil ¢BOJ KHIDKHBIX TAMATHHKOR (nanee —
OCKII).
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42 OCKIT npencraenser cofoit HHOOPMALHOHHYIO CHCTEMY, BKIIOYAIOWIYID B
ceGd Oauk naHHeIX GuOnnorpadudYeckoro W KHUIOBEIUECKOTO XapakTepa o
JNOKYMEHTAX M KOJUTEKLMAX, 00Ma1al0MHX CBOHCTBAME KHHIKHBIX TAMATHHKOB.

43, locynaperseHHas perHcTpalMs  KHIOKHEIX NAMATHHKOB BCEX  YpOBHEH
ocymectangerca 8 OCKII, koopaunaropom no dopMuposanuio sensercs Poceuiickan
rocynapcTeeHHas oubanoreka.

44. [lopagok exmiodeHHA OOBEKTOBE B PEECTphl KHHJKHEIX  NAMATHHKOB
OCYWECTB/IACTCA B COOTBETCTBHH C HOPMATHBHO-NPABOBRIMH axTaMu MHHHCTEpCTBA
KY/JIbTYpul PO,

45, 30perncTPHPORAHHEIE KOMUICKIIHE H (DOH/IB! HC NOMICKAT pachopMHPOBAHHIO,

JUEEY KA LR TORAHH B HIIH JHEBHLALHA Des CHELHAILBHOLLD PHEPCLLICHHN

MunncTepeTEa KyIETYpE PO,

5. ObGecnevenne (GUINYECKOro CcOXpaHeHHs M Oel0MACHOCTH KHHANHLIX

NAMATHHROB B NPONECee YH4eTa, XPAHEHHA H HCNOIbBIOBAHHA

3.1, YunduunporanHoe onMcaHHe KHMKHBIX NAMATHHKOB COCTABNAETCA B
COOTBETCTBHH C:

= «MeTtoangecknmMu PEEOMEHIALHAMH M0 CO3OAHHED sanuced Ha AKIEMILIAD B

HHpupMatHUHHU-IOMCKOBUR creleme WOOWEpOCCHCKII CBUL KHHAHBIX LMY LHUKOBY,

= «llpasunaMu poccuiickoil waranormsaumus, 'OCTom 7.1-2003 CHEM],
«bnbnmrorpaduveckan sauucek. bubunorpauyeckoe onmcanue. O6ume Tpebopanus 0
NpAaBHIA  COCTABJGHHMA® M  [OPYTHMH [OeHCTBYIOIIMMH  PerfaMeHTHPYIOUHMH
HOPMATHEHEIMH JOKYMEHTAMH, BEIIOYAA CHeUMBHUECKYID YACTh — KHHIOBEIUECKYIO
XApaKTePHCTHKY H3JAHHIl H 3K3EMILIAPOB:
= YpPOBEHB (KATEropHA) KHHKHOTO NAMITHHER;
= HCTOPHA W3TAHHA;

CBE/IEHHA O MPOUCXOKISHUH KHIKHOTO MAMATHHEA;
= XynomecTseHHoe odopMaenne (HUMIOCTPALHE, IKCTHOPHCE);
) TCXHHEA [ICYATH,

Gymala (HOCH1IENS),

JAapCcToelliLe NamHCH, MOMETTI;
= NepeeT (BEICOKOXYAMKECTBEHHRIH, BIAeNE9eckuii U T. m.)
= (hH3HHECKDE COCTOAHHE KOHKPETHOTO JK3eMILIAPA;

- JpYTHE HHIHBHIYANEHEIE 0C00EHHOCTH IKIEMILIApA.
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311, Yuuduuuposannoe Oubnuorpadmueckoe onMcaHHe B JIEKTPOHHOM,
HHTATENLCKOM H IeHepaNbHOM KATAIOraX CONEp:KaT OTMETKH, YKAlhlBAIOLIME Ha
[PHHALIEHKHOCTL H3JaHHA K honIy 0cob0 LEHHBIX H PEIKHX JOKYMEHTOB.

3.1.2. Yimduunponanmoe onucadHe OHAOB KyIETYPHEIX LEHHOCTEH COClaBIsCIUH
B COOTBETCTBHH ¢ TpeQoBaHHAMH K ONHCAHMIO (OHAOB KHHMHBIX NaAMATHHKOB
(TTpunomenne Ne 1) 1 kHIKHBIX NaMATHHKOB-Komnekunil (Tpunomenne Ne 2).

52,  KHHXHBIC NaMATHUEM BCEX KATETOpHA TNOANEHKAT ydeTy B 00A3aTenLHOM
nopagke:

= B KHWIe CYMMapHOTO y4£Ta;

- B HHBEHTAPHOH KHHTE (¢ YKATAHWEM AOPECA XPAHEHHA JOKYMEHTa).

321, YueT KHEKHBIX TAMHIHHKOB UCYLIECTEBELTH B IPULECCE KUMILIEKTUBRHHA H
BBIABIBHHA KHHKHEIX LEHHOCTEH.

522, OObexTaMy yuera SRNNIOTCH eIHHHYHBIE KHHAHBIE [TAMSTHHEH, KHHIKHBIE
NAMATHHEM-KOJUIEKIUHA H (hOHIB! KHHMHBIN NAMATHHKOB, KOTODhIE VYMTHIBAKTCA H
MOIKIEMILTAPHO, H KAK COBOKYITHASN [EHHOCTE.

5.2.3. CrartucTHyeckuil y4eT KHIDKHBIX NMAMATHHKOE BCeX KaTeropuii senerca B
cooteercTBHl ['OCT 7.20.-2014. «CHUBH/1. buGmHoTedHad CTATHCTHEA: NOKa3aTenH
EAMHHIE] HCUHCTEHH».

5.3,  Kummuble NaMATHHKM BCeX KaTeropuil ABMAKOTCA HeOTheMIEMOH 4acTbio
doiaa 00000 USIILIK H PeAkHA LukyMed los DHOMHUICRH, paciipeiuicHHbIL B Ulieis
penkoil KHMrH M orgene Xpasmenusa Gonpos. OOecnedeHHe COXPAHHOCTH H
OezonacHOCTH M3faHMil perymupyerca HacToAumM [lonomennem, [Monomennem ob
oraene penkoil kuury u [lonomenwem of orgene xpadeHHs (POHIOB, a TaKKe
[Monoxennem o dounne ocolo UEHHBX H peaKHX A0KYMEHTOB BHOIHOTEKH,

53.1. Cocrap Konnexkuwid H GoHOA EIHHHYMHBIX KHIDKHBIX OaMATHHKOB MOMKET
MEHATHCH Kak B CTOPOHY MOTOIHEHHA, TAK H HAY4HO O0OCHOBAHHOID OTYHYH/IEHHA
OTAENBHBIX JK3EMIUIAPOB, ecioH Oonee yrnyOneHHOe NOCIELYIOMEE H3YYCHHE He
MOITEEPIHND HX COOTDATCTOHS CTATYCY KHHMCHEIX NAMATHHKOB.

5.3.2. KHnkHbe NaMATHAKH NOAIEKAT OECCPOMHOMY XPaHEHMIO ¢ OOA3ATE/NLHEIM
COXpaHeHHeM OPHIHHAIBHOM QopmEl,

5.3.3. llpopepka donaa KMUKULIA  UdMALTLHHEUB  UCYIECTBIMEICH B CPURH,
ONPElensSemMpe PHKa3aMy Mo YHHBEPCHTETY B COOTDETCTBHH ¢ TpeDoBaHMAMH
npukaza Nel-077 ot 08.10.2012 Muukynetypsl PO «O6 yTsepxieHHH nopsaika
yueTa AOKYMEHTOB, BXOOAUMX B cocras OnbmuoTeunoro doHgas W ¢ yderom

cneuHdHEn yenopril cymectoopains Goraa.
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5.34. He nonyckaerca HCKTIOHEHHE KHIDKHEIX MIAMATHHKOR M3 donnos Bubnmorexn
N0 NpH4KHAM AyGIeTHOCTH, HenpoUILHOCTH H (H3IHYECKOT0 HIHOCA.

5.35. PaanuuHele w3MeHeHHMs B cocTaBe  (OHAA KHIKHBIX  NAMATHHKOB,
00ycnOBIEHHLIE HX NepeaDIGKelHeM, HODLIMH NOCTYIMEIHAMH WIH  YTPaTamm,
HNOKYMCHTANIBHO GHKCHpPYIOTCA B yaeTHOM gokyMmenTaunu bubnuorexn n OCKIL

54. CoxpaHHOCTE KHHXHEIX MNaMATHHKOB O0CCTICUMBAETCA KOMIUIEKCOM Mep
NPEBCHTHBHOIO H BOCCTAHOBHTENBLHOTO XapaKTEpa:

—  MOAAEPHAHMEM TEMIMEPATYPHO-BIAMHOCTHOIO M CAHHTAPHO-THIHEHHYECKOro
PEHHMOB;

=~ nojaepkanieM B pabovueM COCTONHHH H  AKTYAIM3AlLMM  CHCTEMB  Mep
COXPAHHOCTH B C/Iy4Yae BOSHHKHOBCHHA aBapHITHEIX CHTYaLHIL,

— CBOEBPEMEHHBIM 0TOOPOM H3NaHHIl Ha PECTABPALIHID;

— CO3JaHHEM CTPaXOBBIX KOMUIl;

= mnpoBefieHHeM (ajopoii KOHCEPBALIMH HA YPOBHE KOUIEKLMI W e/IHHHI XPAHEHHS,
~ TpOBeLeHHEM HEHTPANMIALHH KHCIOTHOCTH OyMard HIOaHHH,

54.1. CoXpaHHOCT, KHHMKHBEIX TAMATHHEOB oOecrmeYMBaeTcs MOCPENCTBOM HX
KOHCEPBALIHH, TO CCThL CO3NAHHA H NMOJIEPHAHHA HOPMATHERHOTO PEXMHMA XPAHEHHS,
crabunu3auMe W pectaspauuu B cooteerceun ¢ ['OCT 7.50-2002 CHBH[
«Koncepsauus joxymentos. Obume TpefoBaHHA» H METOJHYECKHMH MATEPHANAMH.
5A.2. Koncepsaums KHLLIK LAMALIHKOB MPOBOANTCA METO/AMII,
PEKOMEHIOBAHHBIME CYLIECTBYIOUHMH HOPMAaTHBAMH BCAYLUHX PECTABPALMOHHEIX
uenTpos PoccHu M noanekar XpaHeHHIO B KOHTeiiHepax 13 GECKHCI0THOIO KapTOHA.
54.3. PecraBpauds KHHMKHBIX NAMATHHKOB OCYILECTBISETCH NpH 00A3aTENbHOM
COTJIACOBAHHH C PECTABPALIHOHHEIMH COBETAMH, BKIKOHAIOUHMH CHELHATHCTOB B
00NacTH HCTOPHH KHHTH, paGOTAIONIMMH ¢ KHHKHEIMH TAMATHHKAMH DPa3/IHYHEIX
XPOHOMOrHYECKHX NEPHOIOB.

544, KHHXKHBIE DNaMATHHKH BCOCX  KATCrOpHIl  CONMPOBOMKIAIOTCA  KHHKHBIM
MACMOPTOM COXPAHHOCTH.

54.5. Knwxnele namaTHHEH wMaprupyiorca RFID-meTkaM#, HCNONB3YEMEIMH B
bubnnorexe, obecneynsalommx HX COXPAHHOCTB, ¢ COOMIOEHNEM TEXHONOIHYECKHX
Tpebobaril.

54.6. Konuporanue KHWKHEX MAMATHHEOR JIDNYCKAETCA C ydeToM (H3IHYECKOro
COCTOAHHA OpPHIHHANOE, TOXHHYCCKHMH CPeOCcTBAMH, HE HAPYIDAWMHMH HX
COXPaHHOCTE.

5.4.7. DBe3onacHOCTE KHHMHBIX NAMATHHEOE 0O0SCIEYHBAGTCA COBOKYNHOCTBIO
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[IPABOBRIX, HHMEHEPHO-TEXHHYECKHX, OPraHM3ALUHOHHBIX M  ClCUHAILHLIX Mep,
TMPEAYNPEXAIOMMY YTPATY KHHMKHBIX NAMATHHKOB BCIENCTBHE Kpark H XHIIEHH,
(PaKTOB BAHJANHIMA, aBAPHIl TEXHOEHHOTO XapakTepa, CTHXHIAHLIX GencTBHi, HHEIX
ONAcHLIX 0DCTOATENLCTB M AeHicTRMIL.

5.4.8. Kummusie NaMATHHEH BoeX KaTeropril MoUIe&aT nepsooYepeaHoil spakyaiuy
B GesonacHsle pafionsl.

3.5, Henonbiopanue KHMKHBIX NAMATHHEOB B obcny#HBaHHH NONLIOBaTENCH
perynupyerca Ilonokenwem o doune ocobo uesnsix m PENKMX [IOKYMEHTOB
byHaamenTanbHON GHGIHOTEKH HM. umnepatpuusl Mapun Qe10poBHEL

331, OCHOBHBIM NPHHUMIOM B HCHU/B3UBAHHH KHIDKHEIX NaMATHHKOB ABIASTCH
TNPHOPHUTET COXPAHHOCTH HAT NOCTYIHOCTEK OPHTHHANOB,

552 Tlpaemia nonbIOBAHMA  KHHKHEIMH NaMATHHKAMH = OCHOBBIBAOTCH HA
CEAYIOMIHX MPHHLHTAX:

- ofecrieuenne COXPAHHOCTH KHHAHBIX TAMATHHKOB BCeX KaTeropuii;

= obecnesenne ceoGogHoro mocTyna K MHpopMauMH  uepes CHCTEMY
cnpasouHo-6nGmHorpadteckoro annapara, cEoI KHIDKHEIX ITAMATHHKOR,

= obecnevenne npaea rpaxkaad Ha GubIHOTEHOE obcnykuRanne;

- COGNIONCHHC HOPM  3AKOHONATE/bCIBA B  OGJACIH HHTEIEKTYaTbHOM
COBCTBEHHOCTH H CMEWKHBIX IIPAB.

553. OOWMMH [OPADHAIMH TIONBEIORAHHA  KHIKHEIMK MAMATHHEAMH  ARISHOTCH
CICHAYHOIHE:

= BELIAYA OPHIHHANOB B CTPOr0 HAYYHBIX LIENAX, MPEHMYIIECTREHHO B TeX
CAy4asx, KOrAd ONyONHKOBAHHOE NPOM3IBEJEHHE HCCASAYETCA B OPraHHYHOM
CAHHCTEE C er0 KHHKXHO-MaTepHANBHON (Gopmoii;

o [PENOCTABNIEHHE OpPHIHHANOB MOMB3IOBATENAM TONBKO B  CTEHAX
OpraHH3AUHK-(OHA0/IEP&ATEIA B CICUHATEHO OTBEICHHBIX [UIA HTOI0 TOMEIEHHSX

H B IPHCYTCTBHH OE/KYPHOTO;

= FIPH HEYNOBICTBOPHTENBLHOM COCTOAHHHM JOKYMEHTA BBIAAYA MOIb3OBATENIO
KOITHH,;

T AOCTYD K H3OAHHAM M3 BLIIENEHHBIX (DOHOOB KHIDKHEIY NAMSTHHEOB M
KOITEKIIT OOVINAOTRIACTON ML [P OTCYTCTRHH COUTHE 1C TRYKIIHK Md e IOn

B hormax obuiero HaIHATCHHA DyHIAMeHTATEHOH GHBIHOTERH,

554, Dubnuoteka ofiecneunsaer MEPOTIPHATHA 10 PACKPLITHIO  KIIHIKHELX
NAMATHHKOB, AKTHBHOMY BBE/ICHIHIO HX B Hay Ll u KynoTypusiii oGopor.

5.35.5. KHukKHBEIE NaMATHHEH BCEX ypoBHei, KOTOPEIE HAXOOATCH HA MOCTOAHHOM
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XPaHEHHH B (OHIAX OTAENOB penkofl KHUMM W XpaHeHna (OHIOB, OTHOCHTCH K
KYILTYPHBIM UEHHOCTAM W HE NOISKAT BRIBO3Y 3a npenens! Poccniickoll ®enepaunn
B COOTBETCTBHH C 3aKOHOOATEILCTEOM,

556. DKCNOHWPOBAHHE KHIDKHEIX TAMATHHKOR 34 npefnenamu  Pocchiickoi
Menepaunn NPOH3IBOIHTCA MpH ycloBHH HX 00A3aTENLHOrO CTPAXOBAHHA 3a C4éT
CPEACTE IOPHAMYECKHX MHIH (HIHYECKHX [HL, NPHHHMAKILHX NAMATHHEH Ha
IKCNOHHpOoBaHHe. (UTPaxXOBbIC CYMMBI YCTAHABIMBAIOTCA B 3AKTIOYEHHOM JOTOBOpe

CTPaxXOBAHHA HA OCHOBE IKCIEPITHOM OLEHKH.

6. Ynpaejenne opranusanmeii padorsl ¢ KHIGKHBIME NAMATHHKAMH

61, DeacpaibHbiv uenTpoM o paboTe © KHHAKHBIMH NAMATHHKAMH SBIAETCH
Poccuiickas rocynapersennas GuGimorexa. Ero paGoTa oCyIIECTBIAETCA COBMECTHO ¢
Poccuiickoft  maumonansuoii  Gunmotexoil, denepanbHEIMK OTPac/IeBsIMH  H
BE/IOMCTBEHHBIMH OuOinoTekamMu, B Tom uucie ¢ QyHaamenTanbHoil GuGnHOTEKOM
PITIY um. A. W. lepuena.
62.  bubmuorexa opranmsyer paboTy ¢ KHHMHEIMH MAMATHHKAMH B COOTBETCTDHM
CO CBOHMH DyHKLHAMH.
63.  Pafora ¢ KHHAHBIMH NaMATHHKAMH MHPOBOIO H IOCYJApCTBEHHOrO YpoBHeit
OCYLIECTRIAETCA NpH comeficTenn PepepanbHoro ueHtpa no pafoTe ¢ KHIKHBIMH
s L HHKami PoccnBokoll Qeaepaunn (Pocenbokas tocygapeisertas Gunbunoreky),
64. Pabory no opraHMzaumM xpaHenHa H 0OECTIEYEHHOCTH COXPAHHOCTH H
De30MaCHOCTH KHHAHBIX NAMATHMKOB B bBuliaHoTeke BO3IrnaBiseT IHpeKTOp
bubGmioTexu.
6.5.  Opranusaumio paGotel mo ofecnedeHdio COXpPaHHOCTH M Ge3IONACHOCTH
KHHEHBIX NAMATHHKOE B CTPYKTYPHEIX MoApafeneHuax BUOIHoTekH ocyilecTrisior
3ABE/IYIONIHI OTAENOM Peakoil KHUIH M 3aBeIyIONIHI OTeN0M XpaHeHHs hOHIOB.
66.  Komnnexcunie  Bompockl  paboThl ¢ KHHOKHBIMH  NAMATHHKAMM
paccMaTpHBAOTCA AMperTopoM bubiwmoresn B couvrscrcrsnn ¢ Tonomennem o
dynnamentaneroit GnGnuorexe uM. MMneparprusl Mapin Qel0poBHEL COBMECTHO ¢
- HAYYHO-METOAHYECKHM coBeToM BHOIHOTEKH;

kuMHecHel 1o coxpattocin OnGanoiednoro Qunas Gulimuienn.
67.  Henoepenetnemmiyio paGoTy ¢ HHIDKHBIME NAMATHHKAMH BCCX KATCIODHil
OOYWECTIVIAIOT  COTPYMAHHKH  OoTAenoR  ywiaMcHTanbHoi  6ubmuoTekn, B

OOMKHOCTHEIE 00A3aHHOCTH KOTOPEIX BXOAMT paGora ¢ GoHAOM 0co00 UEHHEIX H



PEOKHX DOKYMEHTOB.
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lIpuinomkenue No 2

K [PHKazy NH&Ma;éi.'W 26. 0F AKG

HOJTOKEHHE 10 OBECITEMEHHIO Ol SHYECKOH COXPAHHOCTH H
BE3OIIACHOCTH ®OH/I0B OYHIAAMEHTAIbHON BHBJIHOTEKH HM,
HMITEPATPHLILI MAPHH ®ETOPOBHBI

1. Ofume noaoxenun

1.I.  Hacrosmiee nonomenue YCTAHABIHBACT o0WMe W cneuuduyeckHe TpeloBaHus x
pabote mno dQopMuposanio, YHeTy u  obecrievenmio  dusideckoil  coxpaHHocTH §
GesonmacrocT donsos dyHzaMenTanbHON Onbmuotern PTTIV um. A. H. I'epuena ( nanee
— bnbnmoreka) wu periasMerTapyeT  ofecnedeHHe  3ANIHTHI poHnoe na ocHome
A pCPCHLMPOBAHHOTO NOAXOMA K JOKYMEH [4M PRSI LHLLK THUOL H DHAOD.
1.2, Obecnevenne ¢uamieckoii coXpauHocTH W GesonacHoctH Gonmos Bufmmorexn
PAcCMATPHBACTCA  KAK  ODECTedeHHe LENOCTHOCTH M HOPMATHBHOTO thusntgeckoro
COCTORHHA [OKYMEHTOB, XPAHANMXCA B (OHJAX, QOCTHIAETCH OYTEM COBOKYITHOCTH
NpPaBOBRIX H CTISHHANLHEX MEPOTIPHATHII,
1.3, TlpuHumMne obecnegenns u3meckolil  coxpammHocTH W GelomacHocTH honnos
bubmiorexn onpenensiorea of CTATYCOM YHHBCPCHTETCKOH OROIHOTeRN.
L4, OGecnewenne dusmaeckoii COXpasHHOCTH H OesonacHocTd (onmos Bubmiorexn
PErYIHPYETCH 3aKoHOOaTeNbCcTBOM Poccriickoi Denepaumn H NOKTEHBEIMH HOPMATHRHRIMH
AKTAMH:

- «OCHOBBl  3aKOHOMATENRCTBA  Poccuiickoil Degepatu 0 KynkTYpew,
yreepaaenisie BC PO or 09.10.1992 r. Ne 3612-1:

= DenepansHelii sakon Poceniickoii Qenepaunn ot 29 gexabps 1994 r. Ne 78-03
«0 GubmmoTednom nenes:

- QenepanbHeii sakoH ot 22 mionx 2008 r. Ne 123-®3  «Texunueckui
PErIaMenT o TpeGoBaHuAX noxkapHoi GezonacHocTH»:;

- Genepansredt 3axon or 27 moma 2006 r. M 149-03 «06 HHQOPMAIIHH,
AHOPMALMOHHEIX TEXHONOIHAX H O 3AIIHTE HHpopMatm»;

—  Denepanersii 3akon ot 29 gexabps 2010 r. Mo 436-03 «O saumre neteii ot
HH(opMaLi, TpHYKEAIONLIEH Bpe Hx F/I0POBEI0 H PAIBHTHIO
- defepanbHbiii JaKoH o 25 mons 20021 Ne 114-03 «O NPOTHBOEHCTBHM
IKCTPEMHCTCKOH IEATEMEHOCTH Y

= QenepansHelfi 3akon or 29 mexalps 1994 1. Ne 77-@3 «06 ofissatenniom
IEIEMIUIAPE IOKYMEITODY
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= Mocranosnenne [lpasurenscrsa Poccuitckoit ®enepaunn ot 26 mious
2010 r. Ne 538 «O nopsake oTHecenmus HMYILECTBA ABTOHOMHOIO HIH OHLHETHOrD
YAPCHICHHA K KATCTOPUH 0COG0 LEHHOTO JBMAUMOTO HMYLICCTRAY;

= «UCHOBHBIE ~HANDABIEHMS DAIBHTHA  ACATEABHOCTH 110 COXPAHEHHIO
Oudmmoteunsix dongos B Poccuiickoii Penepaunn na 2011-2020 rr.», onoGpennsie

PeUICHHEM Koterun MuHMcTepersa kyasTypel Pocemiickoii Qenepaunn or 29 wosbpa
2011 r. Ne 16;

lpukas Munncrepcrsa KynuTypul Pocewiickoit ®enepawnn ot 18 ausaps
2007 r. N 19 «O6 yreepiaennd lpasun opranmsaumn XPAHEHHS, KOMIUIEKTOBAHNA, YueTa 0
HCMOMB30BAHHA  JOKYMERTOR  ApxusHoio  duuus  Poceniickoii Desepaunn u apyrux
APXHBHLIX IOKYMEHTOB B TOCYIAPCTBEHHBIX W MYHWIMNATHHEIX apNHAAX, MyIeax i
GHOMHOTERAX, OPIAHMsALHAA POCCHACKUEH aKaleMup HAYK»,

= Mpukas Muumucrepcrsa KYIeTYpel Poceniickoit ®enepaumn or 8 OKTAGpA
2012 r. Ne 1077 «OG yreepmaennn lopanka ywera nokymenToB, BXOZAWMX B cocTas
GubnuoTedHoro donnas;

= OCT 7.60-2003 «Msnanns. OcHoBubie s Tepmuusl 1 onpeneneHns»;

i I'OCT 7.50-2002 «Koucepsauus AOKYMEHTOBM,

I'OCT 7.48-2002 «Komncepraunsa AOKYMeHTOB. OcHOoBHBE TpeloBanui #

OnpeeeHHs»,

= wDyunaMentansias GubanoTekn HM. uMneparpuins Mapuu  @enopormn.
[paBuna nonb3oBanuay, yTeepiIeH0 npukazom Ne 2365 ot 23.04.2010:

- [Nonowenne o horge ocobo UeHHBX 1 PENKHX DOKYMEHTOB dyHIaMeHTanbLH ol

OubmHoTeKH HM. WMnepaTpHuBl Mapin DeNOpOBHEL, YTBEPHKIEHO MNpHKAIoM Ne oT

z. Dopmuposanne u yuer honaos

21, OmHMM M3 OCHOBHBIX BHIOB fesTemsHoctd BuGIHOTERH ABnAerca dopmuposanne
Onbmmoteanoro GoHAa B COOTBETCTBHH ¢ ycTaBHeIMH uenAmu PUTIY um. A. M. Tepuena
(umiee VHHBEPCHTOTA) B VYCIOM  HH(OpPMAIHOHHKA nopelnociell  unrarenci
(moaniopateneit),

22, Vuer dougos Bubimurekn — koMiLiexe Onepauni, obecneunsaowMii perueTpatmio
u obobwenne ceenennii 06  oGbeme, COCTaBE, MBHMEHNH, CTOMMOCTH, MBISIOMIMXCS

OCHOBOM OTHeTHOCTH 0 doHAE, 4 TAKKE COCIABHON YaCIbio MEPUNPHA THH 110 uBeciieyeHnio
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hranveckoil coxpanHocTH M GesomacHocTH (OHIDR M PEryIHpPYETCA 3AKOHOAATENBCTEOM
P® W 10KATEHBIMH HOPMATHBHEIMH AKTAMH.
23, YHeT JOKyMEHTOB BeleTcd B PerucTpax HHIMBHIAYATBHOTO H CYMMAapHOrO ydera
Ha GYMaKHOM HOCHTE/IE H B 3/ICKTPOHHOM BHIE:

T PETHCTpAMM  HHIMBHIYAIBHOTO — y4e€Ta  SBJIAKOTCH:  PErHCTPALMOHHAA
(WHBEHTAPHAA) KHHI4, KAPTOUKA PEFHCTPALMM Ha onpeaeneHHbi  BHL IOKYMEHTE,;

T PETHCTpaMH CYMMApHOro y4eTa JOKYMEHTOB ABIANOTCA: KHHIA CYMMapHOro
yuera QoHnos.
2.4, O6man pemmynna Gonna BubanoTexn B USMOM H €r0 COCTABHBIC YACTH, B TOM YHC/e
CETCBRIE yHANCHHEIC NOKYMGHIBL, Y4MThIBaeTCA B cootsercreun ¢ [OCT 7.0.20-2014
«BHOAHOTEYNAN CTATHCTHKA: NOKA3ATETH H SAHHHLIE HCIHCIEHHAD.
25 B upouecce  Dubumorednoi 00paloTKH NOCTYNHBILMX [JOKYMEHTOB B OTIaeNe
KOMILICKTOBAHHA OCYUISCTBISETCA KOHTPOAL 3a WX (DHIMHECKOH COXPAHHOCTBIO M 3a
NOAHOTOI Nepefayy TOKYMEHTOB M3 OIHOTO CTPYKTYPHOTO MOIpa3ieleHns B apyroe.
2.28.. Cpenenusa 00 MTOTOBRIX JAHHBIX tukcHpyloTecs B (lopMe  rOCYAapCTBEHHO
CTATHCTHYECKOH  OTYETHOCTH M NpejocTtapnaioTea  bubnuorexoii  mnm ueneii
FOCYAaPCTBEHHOH  cTaTHCTHYeckoi  oruerHoctw  (Ilpukas  Menepaneuoil  caymGnl
rOCyAapcTBeHHOM cTAaTHCTHER oT V. 12,2016 1 N 764 "00 YIBEPAUSHIEH CTATHCTHYSCKUIU
HHCTPYMEHTAPHA 1A opranusaumu MunHcrepersom kynsTypul Poccniickolt ®enepauun

(heepaILIOro CTATHCTHYECKOTO HAGMIONCHHS 3a ICATCIBKOCTBIO OPraHH3aLNil KyAbTYpPH"),
3 Xpanenne Qouaos

1. ®ougel BuONHOTEKH COXPAHMWOTCA KAK  COCTABHAS WACTH  HALUMOHATEHOIO
bubmuoTeuHo-uHpopMauHOHHOro donaa tokymentos Poceuiickoit denepamin.
32. Cucrema dongos BnOmmoTekH, MCXOOM M3 HX  HAIHAYCHMS, npeaycMaTpHBAET
COracOBAHHBIE CPOKH XPAHEHHA NOKYMEHTOB M NPHOPHTETH B oDecriedeHHH (H3IHYecKoii
COXPAHHOCTH H DesonacHocTH hoHI0s:

= OeccpouHOe (MOCTOAHHOE) XpaHeHHe J0KYMEHTOB, OTBEHAIOUMX KPHTEPHAM
MEMOPHAIBHOCTH, KONMEKUMOHHOCTH, YHHKATBHOCTH, PapHTETHOCTH, HACTE H3 KOTOPRIX
OTHOCHICH K AOKYMUHIAM HallduHURHUEG Gilondo ieiHo o ITHEN Ltnupmqwmluul::ml Hd
OCHOBE CHCTEMB! 00A38TCILHOID JKICMIAPA H KHHIKHEIX NAMATHHKOB — hora ocolo ueHHbIx
H PEAKHX AUKYMUEHTUB,

= JUIHTEILIIO. (JONrocpotiioe) Xpalere OQOKYMEeIToD, NpoAo/KHTeILIOCTL

XPAHCHHA KOTOPBEIX ONPEAENAETCA ECTECTBEHHEIM UHENOM HHIHH JHOO0 NOILIOBATCILCKHM
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CMPOCOM: OCHOBHEIE H NOACOOHEIE (JOHIL AOKYMEHTOB;

= BPEMEHHOE  (KPATKOCPOYHOE) XPaHEHHE JOKYMEHTOB ¢ ONpelelcHHBIM
CPOKOM XPaHEHHA: NEPHOAHYECKHE H3AaHHA, 0OMeHHO-pe3epBHbIH hoHL,
3.3.  Ilposepka (OHIOB NPOH3BOOHTCH B COOTBETCTBHH C NEPCTIEKTHBHEIMH H MOJI0BEIMH
IUIaHaMH CTPYKTYPHBIX NojpasaeneHuii-gonnonepxatencii 1 NPHKA3OM N0 YHHBEPCHTETY.
3.4, Konceppauna noxymentos w3 dowmop BuGnnorexn ofecneumsaer Mx coXpaHeHne
NOCPEACTBOM PEKHMA XpaHEHHA, CTAOHIH3ALMM, PECTABPALMH H HITOTOBIEHHA KOMWil B
cooteercTBHH ¢ [OCT 7.50-2002 «Koncepsauma noxyMeHTOB».
3.5, PemuM XpaHeHHs [OKYMeHTOB obecneuMBaeTCs MOLIepKAHHEM HOPMATHBHELY
IHpAMETPUB  CBETOBOTO,  TEMNEPATYPHO-BIAMHOCTHOTO M CAHHTAPHO-THTHEHHYECKOTD
PERHMOB B COOTBETCTBMM ¢ MHCTpykumMed o koHcepRalMM M cTAGHAH3AUNH AOKYMEHTOB
pyHLaMeH rabHOR GHOIHUTeRY 1M, umuepaipuusl Mapun Qenoposibl (TIpuiuvskerne Ne5 g

npHKazy No oT ).

3.6. Crabuim3auns BBIIONHAETCA © Y4ETOM XapakTepa M CTENEHH MOBPEXICHHI,
YCIOBHH nocnenyiomell 3KCIUTYATALNH, MAKCHMAIBHO COXPAHAA NPH3HAKH NOJIHHHOCTH H
HE CO3[aBas 3aTPYIAHEHHH /8 MCTONBIOBAHMA B CoOTBETCTBHH ¢ Muerpykumedl o
KoHcepBauuMH M craluiamsaumm  gokymentop  dyunamentansholi  Gubnmorexn  HMm.
uMiepaipuubl Mapuu @egoposns (Tpuiokenne Ne3 & upukasy  Ne ur
).

37, Jloxymental w3 dounos LuOmwotekn, cofmonad OPHHITHI  HEODKOMUMOCTH |

ACCTATOYHOCTH, MOABEPralOTCA NEpelUieTy. 3a NOATOTOBKY, MEpeaavy AOKYMEHTOB B
MEPENIET H BO3BPAT OTBETCTBEHHOCTH HECYT COTPYAHHKM OTAEn0B-(GoHI0IepKaTeNeii
BHOMHOTERH B COOTBETCTBHH C HO/KHOCTHBIMH HHCTPYKLIHAMH.

3.8. Ha KHWHHBIE NaMATHHEHM, 0CO00 UEHHEE M pPEJKHE NOKYMEHTH, HE HMEIOUIHe
AyGNeTHBIX SKIEMILIAPOB, CO3NAIOTCH IEKTPOHHEIE CTPAXOBEIE KOMMH, HCTONB3YEMEE B
obcayxuBaiun none3osarenedl, OpuriHan nomemaercs B GeckucnoTHyio Gymary wim

KOHTCHHEPB! H BRIBOJIHTCA H3 o0pameHns.

4, Odecneuenne dezonacnocTn gongos

4.1. Tlon Aer0macHOCTLIO domnon TrfmroTexy nonmMMaeTen  COROKYIIOCTE TMPABORLEY,
HHACHEPHO-TEXHHHECKHY, OpPraHM3AlMOHHEIX H CHSUMANLHEIN MEpP, [PEIOTBPAILIAKIIMY
¥YTpaty [OKYMEHTOB BCHCACTBHE Kpaw M XHINeHMH, dakTor BanjanuiMa, asapuii
TCKIIOTCINIOrD XOPAKTepa, CTHXHINEX OeacreHii, HHBIX OMACHEIX  ODCTOSTONLCTE H

ueilcTBMIl.
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4.2, B uensx ofecneucHnn fesonacHocTH OHAOE OCYIIECTRAETCA:

- npasopas  OejomacHocTs (ounos  dyHaamenTansHoit  Gubimorekn -
cobniogeHue TpefoBaHMA  3aKOHOJATENLCTBA M JIOKANBHLIX HOPMATHBUBIX GKTOB [IPH
uenoaszosankk Gowaos dyntamenTankHoll Gubmuotexn: paspaboTka MHCTPYKUMH, npasii
paGothl ¢ OMOAMOTeUHEIMM (OHIAMH, B TOM 4YMCHe C KHWAKHBIMH NaMATHHKAMH, ocobo
HEHHBIMH W PEIKHMH JIOKYMEHTAMH [18 [ois3osateneii; oOyuenue Oubimorexapeit
MpasuaaM pabotel ¢ OUOAHOTCYHBIMH (POHIAMMH, NPABHIAM NOALIOBAHHA KHHAKHBEIMH
MaMATHHEAMH, ocobo HEHHBIMH H PEOKHMH TOKYMCHTAMH,

- peryispHas NPOBEPKA COCTOAMMA M coDmiofeHue [paBWl JKCIUIYAaTALHH
HHEEHEPHO-TEX HHYECKOTD ofopynoBaHHA (2MEKTPOYCTAHOBOK, OTONHTENLHBIX,
BEHTHIAIMOHHBIX, BOAOIPOBOIHEIX, KAHAMH3AUMOHHEIX CHCTEM H T. [.) W HX oDenymuBanue
TEXHHUECKMMH M CIELHANBHBIMH CNY:KOaMH YHHBEPCHTETA,

= KOMILIEKC MEp M0 NPOTHBONOMAPHON NpoQHIAKTHKE M 3alMTe HA crydail
Mokapa B COOTBETCTBHH C  JeiiCTEYIOLINM  JAKOHOJATENECTBOM M JOKANbHBIMH
HOPMAaTHBHEIMM AKIAMH;

= ofecriedense Kpyriocyrousoli oxpansl tepputopun B pafouee u Hepabouee
BpeMs, MPazIHHTHBIE H BLIXOJUTLE ITH;

—  KOMIUICKC CPEOCTE H  MEPOTMpPHATHH nO  MPOTHOIMPOBAHMIO  COCTOAHHA
JauHUCHHOCTH  dOoHA0B: oOueHka 3(EKTHBHOCTH KOHTPOILHO-NIPONYCKHOTO peikHMA,
KOMIMEKTA MOMKHOCTHRIX W CHCHMANBHRIX  WHCTPYKIWI, aHAmH:  ApodeccHORAnLHOI0
ypOBHA PabOTHHKOB, OTBETCTBEHHEIX 3a XpaHeHne (OHI0E,

i KOOPAHHALIMA H B3aMMOAciicTBME ¢ NpaBOOXPAHHTE/IBHEIMM OpPraHaMH M
ABAPHIAHO-CIIACATEMBHEIMK C/1yK0AMH IPH PAIHHHEIX THNAX YPEIBLIYANHBIX CHTYALMH,

—  obecredeHHe COXPAHEHHMA KYIBTYPHOTO HACHEMNHs, HINAHHH M KOUIEKUMI,
OTHECEHHBIX K [AMATHHKAM HCTOPHM M KYITypsl ¢ coOmonennem TpeboBaHmuii
HOPMATHBHEIX NPABOBLIX AKTOE;

— cocTaBfieHse mmaHa feffersdit Ma  cayyall  9pesBmMaiiHBIX  CHTYAUMH ¢
YKA3aHHEM HCMOMHMTENeH H OTBETCTBEHHBIX IHI, KOTOPBI YTBEPIKIACTCA MPHEAIOM
pekTopa yHusepcuteta. ILmam npemycMarpieaeT npouIakTHYeCKHe M HHEIE JeHCTBHA,

HAMpaB/IeHHBIE HA cOXpaHenne (GOHIOB NPH Ype3BbMaliHbIX CHTYALHAX.
5. CoxpannocTk GoOHI0B B NpoUecce HX HCNOILIOBATIHA

5.1. llomssopatenn b uGimorckn uMciOT mpaBo Ha OOCHYKHBAHHC KW [ONY9IeHHE

AOKYMEHTOB 13 (HOHO0B B cOOTBETCTBHH ¢ | lpaBHnamMu noib3oBaHus GHOIHOTEKOH H HHEIMH
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NMOKATBHBIMH HOPMATHEHBIMH AKTAMH,

52.  OcCHOBHBIM NPHHUHNOM B HCIIONLIOBAHHH KHIKHBIX NaMATHHKOB, 0C0G0 LIEHHBIX W
PEAKMX JOKYMEHTOB M [IOKYMEHTOB JIEMOIHTAPHOIO XPAHEHWS SBASETCS MPHOpHTET
COXPaHHOCTH Hal JAOCTYTIHOCTBIO OPHTHHANOR M perynupyerca [lonowennem o doHge ocobo
UEHHEIX H PEOKHX JokyMeHTOB BubnHoTekm.

5.3, Henoneiopanue NEKTPOHHLIX PECYPCOB OCYIIECTBAACTCA B OTKPHITOM JOCTYTIE Hepe3
cetb HutepHer.

54. [llpodmnakruueckue mepwl coxpaHenns ¢ougor d¢yHiaMeHTanbHOR OHOIHMOTEKH
MpeyCMaTPHBAIOT;

- NpOBEACHHE LEIEHANPABACHHON NOIHTHEH M CHCTEMATHYecKOH paboTel mo
MOBBIUEHHK) KBATH(HUKAIHH criennanueTos dynaaMenTanshoi Gubnuorexu: ofiydawomme
CEMHHAPLI, KYPCHI OBLIIIEHHA KBAMTHNHKAIIHH H IPYTHE MEpHI;

— paspAcHeHMe mnpapun o0pameHWA ¢ [JOKYMEHTaMH, XpaHANIHMHCA B (oHJAX
BHOMHOTEKH MONLIOBATENAM;

= o0ecmedeHHe JOCTYIHOIO  KOINHMPOBAHMS M CHAHMPOBAHHA  He0OXOJHMELIX
MONB30BATENH JOKYMEHTOE,

= CO3NAHHE CTPAXOBRIX KOMMIl ¢ LENsl0 HMCNONBIOBAHHA TOIBIOBATENAMH H
ONEPATHEHOTO BOCCTAHOBMEHHA HCIOPYEHHEIX H YTEPAHHEIX JOKYMEHTOB.
5.5. CrpyxrypHeie mnogpasgenedus Oubmmorexs, obCHyKHBAIOIME MONBIOBATENEH,

OCYTUECTRIHKYT KOHTPOUR S8 CPOKAMA HONBORIHAY BhLIIHHHBIMHA IOKYMEH TAMKA

6. OTBeTCTBEHHOCTE 3a (POPMHPOBaHHe, Y4eT H ofecnevenne guinyeckoii

coxpannocTn 1 fezonacnoctTi hongos GnbanoTexn

6.1.  Oupexrop BubGmworexn ofecnednsaer ycnosus no (OpMHPOBAHHIO, YIETY H
ofecnevennio  ¢H3HMECKOro coxpaHeHua W OesomacHocTH  QouaoB  bubnnorekn w
OCYIIECTBAAET KOHTpOML 32 cofmogeHmeM HopM H  TpeGopamnii no ofecneyeHHio
dranveckoll coxparHocTH W GezonmacHoctd (hoHnos bubmioTers.
6.2. OrtpercTBeHHoCT: 3a coOmopnenne HopM o TpeboBaHmit no ofecnmedenuio
¢usmgeckoi coxpanHocTH M GesomacHocTH domraos brOmWoTeRH HeCyT:

= e T pectopn Bubiorei;

— 3apedylILHe CTPYKTYPILIX Nogpaiuenenuii- Gongosepmxarenedt bubnnorern.
6.3. OTBeTCTBEHHOCTE 33 KAYECTBECHHOES BHIOQIHEHHE paloT nmo QOpMHPOBAHHIO, YUETY W
obccncucHuo  (pH3HdecKoro coxpanenna ®  OelomacHoctH  doHmos  DuGmiotexn B

CTPYKTYPHEIX TOJApA3NCNEHMAX BOINATAETCH HA COTPYIHHKOB B  COOTBETCTBHH C
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[punoserHe Ne 3

x npusy o 5.0 09N A0/ =1 oX

MNOJIOREHHE O @OHJAE OCOBO HEHHBIX H PETKHX JOKYMEHTOB
OYHJIAMEHTAJIBHOW BUB/THOTEKH HM. HMMIIEPATPHIIBI MAPHH

DOEJOPOBHBLI
1. Ofume noaoxennn
1.1.  Hacrosmee [Monomxenne paspaboTano B COOTBETCTBHH c

sakoHonarenecTeoM  Poccwiickoii  Qeacpallii M NOKANBHBIMH - HOPMaTHBHBIMH
AKTaMH:

Wenepuiniibiii 3akoH o7 29 nekadpa 1994 r. Ne 78-03 «O Gubanotcunom
Hene»;

- «[lopANOK Y4eTa JOKYMEHTOB, BXOOAMMX B coctas GubnuoreuHoro dornas,
yreepaieHHBll npHkazoM Muumcrepersa kyneTypel Poccun Ne 1077 ot 8 oxTadps
2012 r.;

= I'OCT 7.20-2000 «bubnuoTedHas cTATHCTHE A,

- TOCT 7.87-2003 «Kuwwusie namatHarn. Obnme tpedoBannd»;

- 'OCT 7.48-2002 «Konceppaums nokymentos. OcHoBHble TpefoBaHHa H
OnpeneneHHA»,

1'OCT 7.50 2002 woncepsawns gokymenios. Obwne Tpebobamnas;

— «(CHOBHEIC HANPABACHHA Pa3BHTHE  JIEATENBHOCTH [0  COXPaHEHHIO
Gubnuoreunsrx dounos B Pocemiickoit demepammn nva 2011-2020 rro» (pewenye
komnerad MuskynsTypel Poccun ot 29 woadpa 2011 r. Ne 16);

S «[lonomenne o dyugamenTanbHoil OHONHOTERE», YTBEPHKICHHOE NPHKAIOM N0
yHHBepcHTeTy Ne 4678 ot 22.06.2012;
- «hynaaMenTanbias GubnnoTexa WM. HMmeparpuusl Mapun @enopoBHEL
[Mpasxna nons3osaHusy» (MpHIOKeHHe K NpHkazy Ne 2365 or 23.04.2010);
= TMonomweinse «O6 o1aene peakoil KIHIH»,
— [Monomenne «O6 oTnene xpaHeHHA QOHI0E».
1.2.  Tlonowenne ycTaHaBauBaeT o0UMEe NPHHUHOB (QOPMHPOBAHHA H COCTaB
domge  ocobo UeHHLIX 0 PRAKIK  AOKYMEHTOB, MOPAUOK Y'eTa, OPIdilirsai
XPaHEHWS W WCMONRIORAHUA B Uensx ofecreveHHA 3AUMTEL H COXPAHHOCTH TP
cofMIOIEHHH NPHHLMNA JOCTYIHOCTH M BOBIEYEHHOCTH M3JaHMH B HayuHEI,

KYIBTYPHEN H 0BpajoBaTensHEIR NPOLScesl,



21

2, CrpykTypa, cocTas H pasmemenne gonaa

2.1. @onz ocobo UEHHBIX W PEOKHX JOKYMEHTOB npenctannser coboH HacTh KYILTYPHOTO
nacnenua Cankr-IletepGypra u JleHofnacTH W ABIAETCA CIEUHATHIMPOBAHHEIM COOpaHHEM
B CHCTeMe [efiCTBYIONIMX MOKYMEHTHHIX (QoHuos (QyHuaMeHinibHOR OuiHOTCKH UM,
uMnepatprikl Mapun QenopoBrsl (nanee — buGnnorexa).
22,  dopmuposanue M dyHEUHOHHpOBAHHE (oHAA 0CO00 UEHHBIX H PEJKHX JOKYMEHTOB
ocymecTendeTes ¢ yuéroM ero mecra B ofwmeil cucTeMe Qonaoe,
23. Qoun ocofio TEHHRX W DETKHY MOKYMEHTOR (OpMHpYETCA NYTEM HAKOMICHHA,
HOCTUSHHOID XPAHEHME W TOCYIAPCTBEHHOrO yYeTa YHHKANBHEIX M 0co00 LEHHBIX
NeYaTHBIX ~ MCTOPHKO-KYILTYPHBIX — MAMATHHKOB M JOKYMEHTOB, NPEICTABIAROLINX
HCTOPHYECKYIO H XYI0KECTBEHHYI) LEHHOCTE MHPOBOIO, rOCY/1apCTBEHHOT0, PErHOHANBHOMO
H MECTHOI'O YpOBHEH.
24. oug ocof0 UEHHLIX M PEAKHX JOKYMEHTOB (POPMHPYETCA MO XPOHONOTHYECKHM,
KOIHYECTBEHHBM H COUMATBHO-TISHHOCTHRIM KPHTEPHAM,
2.4.1. Xporonorwvueckuil KpHTepHil onpenenier ANMTENLIIOCTL DPEMEIIIOro HITEpDAID
MEWIY IATOM COITAHNA KHHIH H HACTOAIHM BPEMEHEM.
242 TIpM3HAKAMH  KONHMHMECTBEHHOIO  KPHTEPHA  BBICTYIAIOT  MJIOTHPAMKHOCTH,
OTPAHHYEHHOCTE NOCTYNA M PEAKOCTE [JOKYMEHTOB, ONpelenscMas [0 OTHOCHTEIBHO
MAIOMY KOJNIHYECTBY COXPAaHHBIIHMXCH IKIEMILIAPOB.
243, llpuinagaMH  COUMANLHO-UEHHOCTHOrO  KPHTEpPHA  BBICTYNAKT  3TANHOCTE,
YHHKANEHOCTE, TPHOPHTETHOCTE, MEMOPHAIBHOCTD, KOJIEKIHOHHOCTE,
2.5. PBruapnense o0cof0 UEHHBIX H peNKHX JOKYMEHTOB OCYIUECTBIAETCA Kak Mo
OTAENBHEIM KPHTEPHAM, TAK H B HX COYETAHHH.
2.6. Dorn ocofo HSHHBIX W PEKHX AOKYMEHTOE pa3MeNIaeTCR B OTHENe Pe/Ko KHHTH.
2.7. ona ocof0 LEHHEIX H PeIKHX NOKYMEHTOB NpecTaBnAeT coGoil COBOKYIMHOCTH
KOIUIEKIHIT H OTOeNBHEX JOKYMEHTOB, HaXomAmmxcs B coctase donmor bubmmorexn, u
BEJTHOHECT!

— KIITACILIC TIAMSITITHEK oepaisioro yposia go 1830 roga;

— KHMYHEIE MTAMATHHEKH (eNepaTsHOTO YPOBHA HA HHOCTPAHHEIX A3kikax o 1700 r;

= (DOHI NepHOMHYCCKUX H3LaHHTT (RypHATKL) o 1917 roma;

= ronnexnuio [1 F Kennewxa,

ronnexunio 11 M. Kapunckoto,
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— konnexuuio K. A, Muxajinosckoro,

— komnexuno b. M. Menwopanckoro,

= konnexumio @, A, Butbepra;

= rounerun H. H. Iuratiua;

= kouneruHo H. H. Comosa;

= komnesuuo I1 I, Penkuua;

KOJUICKLIHIO MO HCIOPHM UDPEsUBAHKA CUO WITAMIAMH YIPEKISHHH, BOLEIUNX B

pasHele ronsl B coctas PITTY um. A. 1. Tepuena;

~ KOJUIEKLIHIO TETCKON NUTepaTypLIL,

= KonnekuHo «Pobunsonanas;

— HUMEPHEIE H3/IAHHA W H3JAHNA BEICOKOM NOHrpaguu;

“HUKYMEHIBL ¢ BRANGNLTECKHMH  3AMHCAMH, JAPCTRCHHEIMH  HANTNHCAMH,
apTOrpadamu.
2.8.  QPona ocolo UEHHBIX H PeIKHX AOKYMEHTOB BHIIEACTCA M3 OCHOBHOro ¢oHAA H
pasMellaeTca B cneumansHelX wkadax., B oroene xpaHeHna douzos ocofo UEHHEIE H
pelKHe JOKYMEHThI AB/IAKTCA COCTABHON 9acThi0 AENO3HTAPHOrO QOHIA.
2.9. B donae HCNONBL3YIOTCA CAEIYFONIHE BHIE! PACCTAHOBKH:

JUIA PYKOMHCEH H KHHI' KHPHILIHYECKOH NEYaTH — HHBEHTAPHAN,

- IS KHHUT MP#IaHCKOM MeYaTH — CHCTEMATHYeCKH-an(aBHTHAN,

= IUTA WYPHANOE — CHCTEMATHYSCKH-ANGaBHTHAR,

= IR KHHT H3 OTJeNa XpaHesns Gonmnos — QopMaTHO-HHBEHTAPHAN.
2.10. JHocrynuocts undopMaimn o gokyMenTax donja obecneqnsaeTca uepes:

= CHCTEMY TPAJHUMOHHBIX H MIEKTPOHHBIX KaTAIOrOB H KapTOTEK,

= cnpaeouHo-Onbmuorpaduyeckue H3naHKA;

= IKCIIOHHPOBAHHE,

= CO3OAHHE  CTPAaXOBLIX KOMMAE [IA  MHOTOKPATHOTO  THP&XHPOBAHHA

(DYMAKHBIX KOMHI, MEKTPOHHEL KOMHA M T. 1) H HX HCNONL3OBAHKE,

3. Opranu3auns KOMIIEKTOBAHNS, YYeTa W XpaHeHAs hoHIa

3 1. Komnnexromanmue doHma BeACTCA UENTPATHIODAIIIO OTACTOM KOMITCKTORAHWA 1IDI
YIACTHH 3ABETYIOWICTO OTIENoM pelroil KHHTH,
3.2, OcHOBHEIMH HCTOYIIHKAMH KOMILICKTOBAHHA (QOHIOB ABNAIOTCA:

— BEIABIIEHHE W NMOCTETYOMAS nepeiada U3 ocHosHoro donga bubnmorexn B otnen

pPenKoil KHHIH,
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= NOKEPTBOBAHMA;

= Hapk;

~ CO3MaHHE NCYATHRIX H UH(HPOBEIX KONHI 10KYMEHTOB.
3.3, ®oux yauTsIBaeTCH:

= B KHUI'€ CYMMAapHOro yyera;

= B HHBEHTAPHOH KHHTe (¢ yKa3aHHeM agpeca XpaHeHHs JOKYMEHTa),
34.  JIoKyMeHTEl momIexaT IeKTpoHHui MAcMOPTHIALUMH, OTPMKAOLWIEH O0CoDEeHHOCTH
IKIEMILIAPA doHaa.
35, Jlokymentsl oHIa 10MKHbI CONPOBO#IATECA KHHMKHBIM MACNOPTOM COXPAHHOCTH.
36, Jlokymentsl  doHaa  gomKkin  GeiTh npomapkupopaiel  RFID-merkuasn,
00ecneuHBAIOLLKX €10 COXPAHHOCTE, ¢ CORMIONICHIEM TeXHOIOTHIeCKHX TpeboBanii,
37, Dubamorpadmieckue suumen wHa JOKYMEHT B 3JIEKIPUHHOM YHTATENECKOM M
FCHEPATBHOM KATAIOTAX CONEPXAT OTMETKH, YKAIRIBAIOMHE Ha NPHHALNEKHOCT
AOKYMEHTA K (DOH/Y 0cOG0 LEHHBIX H PeKHX JOKYMEHTOR.
38.  Jlokymenthl douma nomtesar DeccpounoMy XpaHcHHIO ¢ oBs3aTENBHBIM
COXpaHeHHEM OPHIHHANLHOH GopMEr.
3.9. B 3aBHCHMOCTH OT CTeneHM COXpaHHOCTH Ha OPHIHHATB! JOKYMEHTOB (roHja,
OTHOCATMXCA K KHHMHBIM NAMATHHKAM (DeepuiILIOr0, PerHOHATBHOTO H MECTHOIO YPOBH#
COINAIOTCA  UMPPOBBIE KOMHH ¢ CcOGMIOJEHHEM HOPM 3aKOHONATENHCTBA B  OBNACTH
HHTE/IEKTYaNbHOH COGCTREHHOCTH M CMEKHBIX MPAB.
3.10.  TIlposepka domna 0coBo UEHHBIX H peKiX HOKYMEHTOB nposoguTes 1 (oguu) pas s 5
(nATH) Jet.
3.11.  HexmoueHne NOKyMeHTOB M3 gomIa He JOITYCKAEeTCs M0 MPHIHHAM:

- YCTApPENOCcTH N0 COMepHaHHI,

= BETXOCTH,

o HENPODUAEHOCTH (MAIOCTIPAIIHBAEMEIE):

= nedexTHOCTH,
3.12. Hexmouenne NOKYMEHTOB H3 (horna B cBa3M ¢ duamueckoit yrparoii, NYTH PO3LICKA
KOTOPEIX HCHEPNAHLL, IPOBOAHTCA B YCTAHOBIEHHOM MOPAIKE.
3.13. Coxpannocts (oHma OGECTICYUMBAETCH  KOMILIEKCOM MEP [NPEBEHTHBHOID M
ROCCTAHORMTE ThHOTO X ADAKTEPA:

3 MOAACPIKAHHEM TCMIEPATYPHO-BIAKHOCTHOIO M CAHHTAPHO-THIHEHHYECKOro
NEWHMOB;

e NONIEPKAHHEM B pad0veM COCTOAHHH M AKTYAIM3ALHH CHCTEMLI Mep

COXPANOCTH D C1Y4AC BOSHHKHOBEHHA ABAPHHHBIX CHIyalLMi;
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CBOCHPEMEHHEIM OTOOPOM HINAHHIA B NEPEILIET H HA PECTABPALIHIO;

= CO3JAHHEM CTPaXO0BEIX KOMHIi;

NpOBEACHHEM NMPENYIPEIHTENRHOTD PEMOHTA JOKYMEHTOR;

NpoBeneHHeM (aloBOH KOHCEpBALMH HAa YPOBHE KOMJIEKUWHA W elMHML
XpaHeHus;

MPOBEACHHEM HEHTPATHIALMH KHCIOTHOCTH GYMAru J0KYMEHTOB.

4, Ipasuna nean3oBaHnA NOKYMeHTAMHE 13 onaa ocofo HEHHBIX B PeIKHY

AOKYMEHTOB

41 @uHy 000U LEHHBIX M PEAKMX JUKYMEHTUB MCLOMBSYELs B OOCHYRABLHUM
NOALIODATECH B UCAAX BC/ACHHA HAYYHO-HCCACHOBATCARCKON W HAYHHO-MCTONHYCCKOR
paboTel B 0OMACTH KHHIOBEAEHHS H MCTOPHHM DAa3BHTHA YMAHHTADHEIX HAYK, a8 TAKKe B
CIIy4ae OTCYTCTBHA JAHHOTO NPOHIBENCHHA B IPYTHX HITAHHAX.
4.2, Ilpasnna nenonb30BanHs Ponaa OCHOBBIBAIOTCA Ha CEIYIONIMX MPHIILATIAX:

— obecneueHne cOXpaHHOCTH 0cODO LEHHBIX H PEAKHX JOKYMEHTOR;

— obecnevenne cBoBOHOrO AOCTYNA K HHGBOPMALIHH;

— obecneneine npana rpwkgan ia 6ubmnorednoe obcmyibaine;

— cobmoieHne HOPM 3aKOHOJATENECTEA B 00/1aCTH HHTEJUIEKTYATEHON cobCTReHHOCTH

H CMEKHBIX Mpag,

4.3.  Ocofo uexHsie u penkime nokyMeHTH M3 (OHIZ nO  MexOHEIHOTEUHOMY
abOHEMEHTY He BBIIAKTCA.
4.4,  [lokymentsl (OHAA, OTHOCAINMECH K KHMKHLIM NAMATHHKAM QelepansHoro,
PETHOHAMBHOIO H MECTHOTO YpOBHEH, HA KOTOpBIE CO3JaHEl UH(POBLIE KOIHH, BEIIAIOTCA
NO/B30OBATENAM TONBKO B JNEKTPOHHO# dopme.
4.5. Pabota c ocofo UEHHEIMH H PEIKHMH JOKYMCHTAMH PAIPEIIAETCA, B COOTBETCTRHH ©
Ilpapunamu nons3osanus QyHgaMenTansHoll GuGmHoTekol, TONBKD B PEXHME YHTANLHOIO
3ana, M1 SKCIOHHPOBAHWA HA BRICTABKAX M OUH(pPOBKH HOKYMEHTOB B TOMCIICHHH
Bubnuorexn mubo 3a nmpesenamu Bubmmorekd NpM  YCIOBHM 3AKMIOHEHHA JOrOBOpa
CTPaxoBaHHA.
4.6.  ObcnyxuBaHHE NONL30BATENA [POHIBONHTCH TONBKO NMPH HAIMMHH YHTATENBCKOTO
bunera.
4.7,  [lonp3oparens, He MMEIMHMIA YHTATENBCKOrD OHIETA, MOMET MOCENIATH BHICTABKH
0c000 LEHHBIX H PEIKHX JOKYMEHTOB,

4.8.  BumonHeHue 3aKAI0R HA JIOKYMEHTEH 113 GOIAA OTAENA PEAKON KHITH NPOHIBOMITCA
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exennesto ¢ 10.00 1o 17.00 4., kpome cydorsr n BOCKPECCHBA.
49. K pabote ¢ donnom ocofio uenHsx 1 PEOKHX NOKYMEHTOB AONYCKAIOTCH ClIEIYIOUHe
KATErOpPHH MONLI0BATENEH:

= HAYUHBIE COTPYIAHHEH H CIIEUHATHCTS;

= CTYACHTEL yHuBepcuTera, pafotaromwne nan ksanudmxamonHtoii paboroit;

B OUBIMOBHIE! i KOMIEKUHOHEPE! PEAKHX KHHT.
4.10. Tlpn nepsum olpumenny K ocoBo LeHHWIM H PENKHM NOKYMEHTAM NONLIOBATENE
SHAKOMHTCA C NPABHIAMM MOABIOBAHHA JOKYMEHTaMH (OHIA.
4.11. Beimaua opuruxanos NOKYMCHTOB, OTHOCALUMXCA K KHHMKHBIM  NAMSTHHEAM
(enepanbHOro, perHoHATEHOTO H MECTHOTO YPOBHA, NONb3OBATENAM OCYIECTBIAETCH NPH
MPCAOCTABICHHH THCBMEHHOI O 34 BIICHHS, B KUTOPOM YKA3BIBAETCA Leb 1 TeMa paboTss. Jlna
CTVASITOR  YIIHDEPOHICTL SHEBICHIC  TOMEHO  Obllh HUAHCHI0  dekaiiom  (pakyiaLTeTa,
AVPEKTOPOM HHCTHTYTA WIH PYKOBOJMTENEM HayuHOH paboTsi.
4.12. llpegocTaBienne 10KYMEHTOB 3 (hOHIA NONE3IOBATENIO OCYLIECTRIACTCA NOCPEICTEOM
YOANEHHOTO 3aKa34 M3 (OHMOB HIH NHCEMEHHOMY TpeGoBaHHIO, Tl J0/IKHE GBITH YKa3aHEl
CNEAYIOUIHE CBEIeHHA:

= OaTa MoCenieHHH,

- LOMEN HTATCNECKOTD GHneTa;

- haMHITHA, HMA H OTHECTBO NOIL30BATENH;

- HHBEHTAPHBIH HOMEp H WH(P AOKYMEHTA;

= ABTOP H HA3BAHHE JOKYMEHTA;

= roj H3TaHHS JOKYMEHTA.
4.13.  O/HOBPEMEHHO OIHOMY NOMBIOBATEMD W3 (ornos oTnena peaxoil KHUrH BEIACTCA
He fomee 5 (mATH) NOKYMEHTOB.
4.14. TIlpn nomyuennn AOKYMEHTOE [OJb3OBATE/E MPOBEPAET HX COCTOAHHE W
COXPAHHOCTEL B MPHCYTCTBHH COTPYIHHEA bubanoTexn,
4.15. Tlpn ofHapywxeHHH noBpesaeHHil WM NePEKTOB JOKYMEHTOB, OTCYTCTBHH JMCTOB,
HENPAaBHILHOH HYMEPAUMH, He OTPAKEHHEIX B  KHIKHOM [ACMOPTE  COXPAHHOCTH,
MOIE30BATENE 06838 coobwmTs 06 3TOM coTpynHMKY BHmHoTeKH,
4.16. Ilpu Bo3BpaTe NOKYMEHTAZ OTBETCTBEHHOCTH 14 o0Hapy#wenHsle AedexTsl Hecr
MOMb30BATENb, PabOTABILHI ¢ JOKYMEHTOM MOCTEaHHil.
4.1/. 3a nomydewHble AOKYMENTE MOMBIOBATCIE PACIHCBIBAETCH B KHHMKHOM Tmacnopre
CoxpaHHOCTH (manee — [Tacnopt).
4.18.  DaKT BEUIAYM NOMBIOBATENIO W BOIBPATA HM DOKYMEHTA H3 hoHMA PerHeTPHpYeTC B

MARC-ABHC coTpyasHikoM THTAALIONO J070.
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4.19.  Ilonb3oBare/0 MOKET GBITH OTKA3AHO B BIIAYE JOKYMEHTOR B CITYUAE:

= HEYIOBJISTBOPHTENBEHOTO  (HIMMECKOrD COCTOAHHA [JOKYMCHTA (CHIbHAs
BCTXOCTE, TPAHHH4ALIANA ¢ PA3PYIIEHHEM, CHIILHOE MHKOIOTHYECKOe MopakeHne);

e B CHOY4ae OTCYTCTBHA 3KICMINIApA [JOKYMEHTAa Ha MECTe¢ (CKAHHPOBAHHE,

PECTABPAUHOHHEIE PAbOTE! H APYTHE NPHYHHEL),

= ecn nydmner ocofbo UEHHOro M PeKoro JOKYMEHTA HMeeTca B Apyrux dorgax
Bubmorexn.
S, Ilpapuaa ofpamenns ¢ 10KyMeHTaAMHA 13 HoHIA 0c060 LIEHHBIX H PEAKHX
MOKYMEHTOB

5.1, TToanioBaTelb OTECYACT 3a COXPAHHUCTD BBLAUHHBIX MY JOKYMEHTOB.
5.2.  Ilpu pabote ¢ 0cobo LEHHBIMH H PEIKHMH JOKYMEHTAMH 3alpellacTCa:

= BEIPBIBATE HIIH BEIPE3ATE CTPAHHLE] H3 JOKYMEHTA,

= PACKPLIBATE AOKYMEHTE Gonee yem Ha 1807,

= 0BnoKAUHBATECH HA JIOKYMEHTEI IPH YTEHHH,

- NPHMEHATE YCHIHE JUIA MOMHOMO packpeiTHA O/0Ka, eCiH OH MONMHOCTHIO HE
OTEPEIBAETCH,

- 3aru0aTe JHCTH;

- HOEeNaThk 3aIHCH, NOIOKHE TeTpansk, OyMary H T. . Ha oco00 UeHHLIH B penkmii
HOKYMEHT,

= KANBKHPOBATE KapThl, WLTIOCTPALMH,

= MepeKiagelBaTe B APYTOM NOpAAKe HesakpennénHee (cpoboiele) CrpaHHLL
JNOKYMEHTA;

= CAMOCTOATENEHO PA3PEe3IaTh HEPAIPe3aHHEIe CTPAHHLIBL B IOKYMEHTE;

i KJIACTE JOKYMEHT B OTKPEITOM COCTORHHH KOPELIKOM BBEpX;

= KNACTE PACKPHITHIE DOKYMEHTEL IPYT HA APYTa;

= BENANLIBATE B KHUTY MOCTOPOHHHE NPeIMETEI;

= HCMOMB30BATh B KaYueCTBE 3AKJIAJA0K JMCTH, B TOM YHCAE C 3AHCAMH,
CHENMaHHEIE PYIKAMH ¢ re/IMeBOH, KAMHINAPHOH NacToil H OpYrHMH HAMOMHHTEILAMH,

I MPHKACATRCA K AOKYMEHTY MHUTYTIHME NPeIMETAMH, OCTADIIAIONIE CIIeNL;

= JeNnaTh MOMEThl, MOTYEPKHBAHHA B JOKYMEHTAX,

7= tororpadmposats co BCMBIMIKO.
5.3. [lpu nonyueHMH DOKYMEHTA ¢ HEPA3PE3AHHBIMH CTPAHWIIAMH TMONKIDRATENR N0LKEH

00paTHTBCA K COTPYAHHKY BubmioTenn.
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54. B cayuae HecoBGMIOMEHHA NaHHBIX NpasHI MONk30BATENh HECET OTBETCTBEHHOCTE,

npenycMoTpeHHyo [Ipasunamu nonssosanna BubnxoTekoil,

6. Konuposanue noxymenrtos us GoHAA 0C000 UEHHBIX H PEAKHX TOKYMEHTOB

6.1. Oundposka doHza ¢ wensio CO3JAHHA  3ICKTPOHHBIX  IOAHOTEKCTOBRIX
HH(OPMAUHOHHEIX PECYPCOB, TEMATHYECKHX nonbopok H HHPOPMAUHOHHBIX IIPOAYKTOR
Bubnuorexn, npoMIBOZMTCS Ha KOMIIEKcax  BEICOKOKAYECTBEHHOIO CKAHHPOBAHUA,
obecneunBas COXPAHHOCTS OPHIHHANOB, HX LEIOCTHOCTD.,
6.2.  KonMpoBaHWIO M CKAHHDOBAHMIO HA ILIAHILETHOM CKAHepe NnA Monk3oBareneii e
TIOJUIERAT CICOVIOILME MUK YMEHTEL

T NOKYMEIITL, HIA0uHEe 20 1945 1. BRI0UH I eisHY,

~ PYKOIMCHEIC KHHIH H APYTHE JOKYMEHTRI;

~ AOKYMCHTEL, HAXOJALLHECA B HEYIOBIETBOPHTENBHOM COCTORHHH,
6.3. Tlone3oBatemo MmokeT OHTL oTkazaHo & KOMHPOBAHHH HAH  CKAHHPOBAHHK
JOKYMEHTOB HA MIAHLIETHOM CKAHEpE B cnyyae:

~ CCIH MOKYMEHT He OTHOCHMTCA K YKA3aHHBIM B 1. 6.2, KATEropHAM, HO nporece

BIIEYET 34 cOOOM Hapymienie UENOCTIOCTH NCPCIUICTA, KHIKHOTO G/OKa, YA YALLEHHE
u3ngeckoro cocTosHuA HoKYMeHTa.
6.4. Pemende o KonHpOBaHHH AOKYMEHTOB  CODTBETCTRYIOIIMM — METOHOM  ana
MONL30BATENCH NPHHHMAET COTPYAHHE BubmmoTexw, HECYIIHIl OTBeTCTBEHHOCTL 34
COXPAHHOCTE (OHAA 0COG0 LEHHBIX H PEKHX IOKYMEHTOB.
6.5. THpamupoBaHHe oUHQPOBAHHEIX AOKYMEHTOB (DOHIA NPOH3BOIHTCA C NEKTPOHHOI
KOIHH JOKYMEHTS,
6.6.  Konuposanwe n0KyMEHTOB oCyliecTBuser corpynuur BubnuoTexu, KOTOpHI Hecer
OTBETCTBEHHOCTE 33 COOMIOZEHHE HOPM 3aKOHONATENLCTBA B OOJACTH HHTEIIEKTYANEHOH
CODCTBEHHOCTH H CMEAHBLIX MPAB.
6.7. Hudopmaums o npoussenennom KOMHPOBAHHH  OTMEYAETCA B KHIDKHOM
IT acmopre.
6.8. KonmWposamHe HOKYMEHTOR mpOM3BOAMTCA B  COOTBETCTBHH ¢ IMpasunamu
NonL3oBaHHA BubmHoTexod B wacTi OPENOCTARTEHHA IONONMHATEMRHETY YOIyVT,
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7. Bbinaua AOKYMEHTOB H3 GoHAA 0cob0 HEHHBIX H PEIRHX JOKYMEHTOB 38 Npeleibl

OubanoTekn

1.1.  Bobigava noxymentoe domma 3a mpenensl bubnuorexkn paspemrena Ha BRIMOIHeHHE
pecTaBpallHOHHBIX padoT.

7.2 llpn Beimave AOKYMEHTOBR M3 Gorna 3a npegenm BuGnmotexn cocTaBnmoOTCS
CONTROTCTBYHOLIME akT, AOTOBOP HAa UEpeUddy UOKYMEHIOE W BeUIbIHeHKe palor, cnucok
NEPENABAEMEIX IOKYMEHTOB B JIBYX 3K3CMILIAPAX, MOIMHCAHHBIE OupekTopomM bubmmoTtern u
PYKOBOJHTEIEM OPTaHH3aLHH, OCYIECTRNIOME pecTappanHOHHEe paboTel,

1.3, Ha nepuon npoBoauMeIx paBoT OTRETCTREHHOCTH 4 COXPAHHOCTE 0c000 LEHHRIX M
PEIGHX JOKYMENTOR ECCT PYKOBOAMTC/L OPraHM3ALNMH HIM CTPYKTYPIOTO noapaIieeHms,
IAHHMAKILHXCA pecTabpaiieii.

74. Beuada 0cof0 UEHHBIX H pPeIRHX JAOKYMEHTOB HA 3IKCIOHHPOBAHHE 33 Mpemens

BrubmioTexu nponssoaNTes B CiIyHae JaKTIOYEHNS JOrOBOPa CTPAXOBAHHA,
8. IKCNOHHPOBANKE TOKYMENTOB 13 GoHIa 0000 TEHHBIX 1 PeIKHX 10KYMEHTOB

8.1.  VYcnoBHa npH SKCOOMMPOBAHHH JOMKHEL OTBEYATH TPeOOBAHHAM COXPAHHOCTH
IOKYMEHTOR!

= AOKYMEHTHl BRICTAB/IAIOTCA B BHTPHHAX WM WKadax, 3akpeBaronmMxXcs Ha
ko, B uenx ofecnedenns Gonblei coXxpaHHOCTH;

= OCBEIIEHHOCTh B MOMEHT OCMOTPA He J0/KHA npessiuats 150 moke:

& B ceofomHOoe oOT moceruTeneii  Bpems IKCTIOHHPYEMEIE  TOKYMEHTE]
3AKPHIBAIOTCH CBETOHCIPOHHLACMBIMH IITOPAMH;

= AOKYMEHTRI PACKPLIBAIOTCA HE MONHOCTRIO — YTO/N PACKPHITHA 3ABHCHT OT
HECKOIBKMX (DAKTOPOB (TONIUMHEl JOKYMEHTH, KauecTsa NEpenieTs, COXPaAHHOCTH
AOKYMEHTA M T. 1.}, HO He JO/IKeH npessinats 120°%

= NpH pPasMEINEHHH PAcKPEITRIX NOKYMEHTOB Ha TOPH3IOHTANBHOH ITOCKOCTH

HNPOBHCAIOLIAR KPBINTKA NepPereTa JO/MKHA Mo IePAHBATECA CIEHATBHO MOJCTABKOI,

= YACPHHBAHHE CTPAHMIL HA ONpPENENEHHOM MECTE DACKPHITHS JOKYMeHTa
[TPOH3IBOAHTCA MATKHMH 38#HMAMH HIH WMPOKOH merToll MenmomsioBanue MeTamTHIecRIY
CKpPeriok, dumumob s ool Lenu sanpeniero.
8.2,  Cpok 3KCIOHHPOBAHHA HE MOJKET MPERRNNATE | MECAIl B NOJ ¢ HHTEPBATAME MEKILY
SRCHUSHLMAMY HEe MEHES 6 MeCALIeR.

8.3. Braawa ocofo ueHHEX | PEAKHX JOKYMEHTOB HAa SKCNOHHPOBAHHE 3a NPEIETEI
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bBrOnnoTekH MPOH3BOANTCA B cNyYAe 3AKTIOYEHHSA JOTOBOPA CTPAXOBAHHA.

9. ¥Ynpasnenue Gonaom 0codo UeHHLIX 1 PeIKHX TOKYMEHTOB

9.1.  Ynpasnenne donnom ocobo UeHHBIX PeIKHX AOKYMEHTOB OCYILECTBIACTCH MYTEM
TUIAHOMEPHOTO BO3JIEHCTEHA Ha €r0 KOMIUIEKTOBAHHE, (JOPMHPOBAHHE H XPAHEHHE C LE/BIO
COBEPIIEHCTRORAHHA COCTARA, CTPYKTYPEL, ONTHMH3AINH 06BEMA H COXPAITTIOCTIL.
9.2. Pabory no opraEMsauMH XpaHemMs ®  obecriedeHmA coxpanHocTH  doHaa
BO3rMABNAET 3aBE/YIOMHI 0TAenoM pefKoil KHHIH.
9.3.  KoMmnnekcHse BONPOCHL  paseuTHA  QoHAA  pacCMAaTPHRAKTCR JHPEKETOPOM
bubmoTtexi ¢ yuacTiom:

- HAYIHO-METOMIECKOro CODeTn;

- KOMHCCHH 1O TNOCTYTIICHHED, COXPaHHOCTH, BBIOBITHIO H YTHIHIAUMH donaa
bubanoTern.
94. Henocpencreennywo paSory ¢ dongom OCYWIECTRAAIOT COTPYOHMKH OTAENOR
Bubnnotexkn, B ubH OBA3AHHOCTH BXOMMT pabota ¢ douaom ocobo LEHHRIX M pemkmx
INOKYMEHTOB.
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[punoxenne Ne 4
K NpHKA3Y NEW or A6.0%.20¢

HHCTPYKIHA Ob SKCHEPTH3E COCTOAHHMA H NACIOPTH3ALIHHA

AOKYMEHTOB ®OH/JIA OCOBO HEHHBLIX H PEJIKHX JIOKYMEHTOB

OYHIAMEHTAJIBHONH BUBJIHOTEKH HM. HMIIEPATPHLIBI MAPHH
GE/IOPOBHBI

1. Obuwee noJowenne

I.1.  Hactoamas WHCTPYKIHA pernaMeHTHpyeT ofecnedenue coxpannocTh doHaa ocobo
LUCHHBIA H PEAKMA JUKYMEHIUB Uit ocliose AM(epedUMpUBIHHOIO HOAXOME K UOKYMEH UM
pasnH4HOH 3IHAYHMOCTH, yCTaHasnuBaer ofume u  cnenuduyeckne TpeGoBanna &
IKCIEPTHIC COCTOAHHA H MACNOpPTHIALUMK HI]HE‘IHHﬁ, KOTOPEIE MO3BOMAHKT CBOCBPEMEHHO
BHIABHTE MOBPEHICHHA, CKOPPCKTHPOBATE YCIIOBHA XPAHEHHA H HCIIONBIOBAHHA JOKYMEHTA.

1.2, Mepsl, obecnieunBalomye COXPaHHOCTE (OHAOB, paspaboTaHsl B COOTBETCTBHH CO
craHnaprami B obnacT WudopMmaunn, OHGMHOTETHOrO M M3AATENLCKONO JAENa H APYTHMH

HOPMATHBHO-NPABOBEIMH AKTAMH.

Z. HopMaTHBHBIE TOKYMEHTEL
TTuc toMius HHCLpYRUHN paspaloldna B couTBCICIBHH L,
= I"OCT 7.50-2002 CHBEM]] «Koncepsauus aoxymenros. O6ume TpeGosannay;
=  T'OCT 7.48-2002 CUBH]] «Konceppauna nokymenToB. OCHOBHBIC TEPMHHEI H
onpeneneHuay.

- ! MoBpemnenne 10KYMENTA H OTPAKEHHE B NACNOPTE COXPAHHOCTH

3.1. ObcneposanHe penkol KHHIH, KaK H moGoro Apyroro JOKYMEHTa, MPOM3BOAMTCH N0
SIKETOHOMY TUIAHY pafoT oTACna PeaKoid KHHMIH, BKMIOUEHHOMY B €XerofiHeii nnan pabot
bubnnorexn.
3.2, [auneie ofcnenosaHua  (QMKCHPYIOTCA B MACTOpPTE COXPAHHOCTH  COCTOMHHA
noxyMenton (Maiee  [aciopi).
33. B Ilacnopr Bxmoyena cneayiomas HHGOPMaLHs:

— Ombmmorpadmmeckan xapaxkTepHCTHKN JoKyMeuTs: wngp u (iam) MupeuTapiLi

HOMED, HA3BAHHE KHHTH, aBTOP(B), BRIXOAHBIE NaHHEE K T. 1.
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— 0coDEHHOCTH JOKYMEHTa: WTamn OHOMHOTEKH, BIANENEHECKHE MOMETEL,
asTorpael, MAPrHHATHE H T. IL.;

= GopMaT 1I0KYMEHTA H PasMepsi B MM;

~ MATEPHATOBEIYMECKAN XapaKTePHCTHEA JOKYMEHTA,

— XapaKTepHCTHKA MNOBpexIeHHi HocuTens MH(OpPMALMH, CPeICTE  JAMHCH
HHOPMALIHK ¥ MepeuieTa i OLeHKa ux B fauiax;

= HATHYHE KOMHA JOKYMEHTa,

— CBELeHMH 0 BUIONHEHHOH pecTappanuu (koraa, B kKakoM obBeme);

= PEKOMEH/IAlUHH M0 KOHCEPBALHOHHBIM MEPONPHATHAM, HeoOXOMMMBEIM HA AAHHOM

ITane;

= Janmtie 0f sKenoLpoBa;

— HacTOTa M XApaKTep HCNONbIOBAHKA JOKYMEHTA.
34, OueHka cTeneHH NOBPEXISHHA BEITIONHAETCA N0 4-0amisHol cHeTeMe.
35. B [Ilacnopr BEMOYAIOTCA CBEACHHA O MATEPHAIE HOCHTENA  HMH(DOPMAINH
(nepramen, Oymara), MPOTHB HYAHOIO 3HAYEHHA CTABHTCA OTMETKA.
3.6. Ouennpaerca MaTepHan (opsaua.
3.7, OrmeqawTcs HMEIOIIHECA MOBPERKACHHS HOCHTENR HHGOpMAIHK B Ganax:

= MEXAHHYECKHE,

— (HIHKO-XHMHYECKHE,

- fuonoruieckne.
3.8.  Bup noepesieHHs, He YKA3aHHEN B nyHkTe 3.7, oTMeuaercd B none «[IpaMedannes.
39. CocrosHne MaTeEpHana 3amMHcH HHQOPMALMH JSIHTCA HA TPH TPYIIILL

— Me4YaTHas Kpacka (OCHOBHOMN TEKCT, KONMOHTHTYIIE], MPaBHPOBAHHLIE HHHIMANEL);

= KPAacKH HA HHHMIMAanax, 3Hakax pyOpHEALMH, VEPAWIEHWSX moneil, MHHHATIOpax,
PHCYHKAX — Tyallb, AKBAPE/L, MPathuT, HeNe30-ranioBse YepHHIA;

= MATEPHAN 3aITHCH MOMET H MAPTHHAIMI — Kene3o-raiossle 9epHuIa, rpaduT, Tys,
3.10. HauGonee xapakTepHele TWOBpeXKIeHHS MaTepHanoB 3anncH  HHpOpMamHu
BHIABMAIOTCH B Opeofiax BOKPYr OykB, MHrpaunH Ha oOOPOTHYK CTOPOHY ITHCTA M
COCEHHX JIHCTOB, BLEILBETAHHA, NODYPeHHA, PACTCKAHNA, OCLINAHAA KPacOTHOTO CIOA.
3.11. Iloepexnenne Gnoka B [lacnopre BHIpAKAETCA B HAPYIICHHH WHTBA, BHINAIEHHH
fNOKA 1 NRNANSHTH JHCIOE 1 CRINALIBEEICH IS LOBPOKLCHIN KPBULCK, KPLIThA, geTanel
YEDAEHHA NepenaeTa (3ACTeMEN, METAUIMMECKHE HAKNATKH).
3.12. Tloepesxnenme KphILEK XapaxTepWayercs  nedopMausedl, pacTpecKHBaHHeM,

yiparaMi | r 1. KpuThe MOKET HMETE 3arPAIHEHHE, NOTEPTOCTh, YTPATE], TPEIHHEL BIOTL
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KOPEIIKa H NOBPE#AEHHA OHOMOrHYECKOro XapakTepa.

3.13. O HaIH4YHMH 3MEMEHTOR — KANTANOB, JACTEMEK, HAKIANOK BHOCATCA YTOMHEHHE B
TEKCTOBOE MOJE.

3.14.  OrmeqaeTca HATHYHE KONMIl JAHHOTO NOKYMEHTA, YACTOTY HCIOIb30BAHMA.

3.15. PexoMeHIalMH NO KOHCEPBALMH JAIOTCA HA OCHOBAHMHM Pe3ynbTaToB obcienosanus
JOKYMenTa.

3.16. B pasgen «lpumeuanue» BHOCHTCA BCA TeKCTOBaS HWHGOPMAlUMA, He Hale/las
OTp@KEHHE B APYTHX Pa3fenax.

3.17. llacmopr gonosuAeTcA  CBeAEHHAMH 00 WCMONHHTENe, [AaTe NEPBHYHOIO

officienoBaHns H BHECEHNA MOCIENHHN HIMEHEHHII,

4. MeToauKa KOAHYECTBEHHON OUEHKH COXPAHHOCTH J0KYMEHTa

4.1.  CoxpaHHOCTE IOKYMEHTA CKNAILIBACTCA H3 HECKOMBKHX COCTABIMIOMINX:
= COXPaHHOCTE HOCHTEJA HH(pOpMAaLHK;
- COXPaHHOCTH MATEPHANA 3alHCH HHOOPMALLHH;
- COXpaHHOCTE OOKa M NepenneTa.
4.2,  CoxpaHHOCTH HOKYMEH 1a OlleHHBacIeH 10 4-0aibHuil cHEleMe:
= NOBPEXIAEHHA OTCYTCTBYIOT — () Gannos, 3HaYMT, COXpaHHoOCTs pasHa 100 %;
— HEIHAMMTENRHEE nospescnenin | o, coxpamocts 75 %;

— nospexneno 1o 50 % goxymenta — 2 Ganna, coxpaHHocTs 50 %;

nospesero Gonee 50 % noxymenta — 3 Gawna, coxpansocts 25 Y.
Taxum obpasom, 1 Gann nospesaennii clipkaeT coxpaHHocTb Ha 25 %.
43. CoxpaHHOCTE COCTORHHA JOKYMEHTa OlleHHBaeTcs no 16 nokasarenam.
Ha oskcneprayio cymMMapHyl0 OLEHKY COXPAHHOCTH [JOKyMeHTa Hauboibliee BIHAHHE
OKa3BIBAIOT CAEAYIOUIHE BHILI NOBPEKISHHA (B NOPALKe YORIBAHHA):
— JCCTpPYKLHA,
= ofifee sarpsiHeHne,
— YTpaThl (HANpHMep, YTPATA YaCTH KOPElIKa, KOH Ha MeperuieTHON KpEIKe H T.1.);
— MOBPEXKIEHHS HACEKOMBIMH;
INTEKH;
~ pA3PEIBLI;
— NHTMCHTALHA,

4.4, CoxpaHHOCTH HOCH @A HHPOPMALKMH ONPEAEIAETCA M0 CAeAYIOUHMM DakTopam:
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= mexanudeckHe (1eopMalHA, PaspeIBE, JANOMEI, YTPaThl);
—  OH3MKO-XHMHYECKHE ((DOKCHHIH, WIMCHEHHE WBETa, 3aTEKH, NNTHA, o0mee
3arpASHEHHE, YTPaThi);

OHONMOrHYeCKHE (NECTPYKLMA, [OBPEAICHHE HACEKOMBIMH, IDHIIVHAME, IIECEHE

¥

MTHIMEHTALMA, YTPATH).

CyMMEpHOE KO/IMYECTBO BeeX GannoR HeoGXomiMo pazmennTe Ha 16. Cpemamit Gamn
ABMACTCA TMOKA3aTeleM CTENeHH MNOBPEKIEHHA MOKYMEHTa, Ha KOTOPBIH CHMKaeTcH
COXPAHHOCTE HOCHTENA HHOpMAaLH.

45. CoXpawHOCTE COCTOSHHA MATCpPHATA 3amHMCH HMHGOPMALMH oOueHHBaeTcE mno 6
MOKA3ATENAM.

[la 5KCMEPTIYIO CYMMApHYI0 OLCHKY COXPAHHUULH MALCPHANA $alHCH HH(UPMALKK
HAHBOIbIIEE BIMAHKE OKAIBLIBAIOT CICAYIOLIHE BHK MOBPEKICHNH (B MOpAnKe yObIBaHMA):

~ BbILBETAHHE,

— PpacTeKaHHE KPacodHOT( CIIOA;

= nobypenne,;

— OCBHIMAHHE KPACOTHOTO CIOA;

= Opeoisl BOEpYT OYKE,

= nepexoj Ha ofopoT IHCTA.

CymmapHOe KomidecTso Beex Gannos HeoGxomumo pasmermHTs Ha 6, Cpemmmii Gann
ABIACTCA MOKAIATANOM CTOMSMN MOBPEAUELH MalepHLIE JMIHCH JUKYMELITd, i Rolopkil
CHH3KACTCH €ro COXPaHHOCTE.

4.6. CoxpaHHocTs cocTOAHHA GIOKA M neperuieTa ouenuBaercs no 18 nokasarensim.
Ha skcneprayio cymmaphyio oueHky marepHana HocWrens uudopmaunn nanGombiee
BIHAHHE OKA3LIBAKOT CHEAYIOLIHE BHIb! MOBPEKIeHHA (B NopaaKe yORIBAHH):

— TPENIHHE! KPBILUKH;

= MOBPEXIEHHE [IHTHA;

— BeINageHue GoKa;

— nedopmain Groka;

= 3arpA3HEHHE KPHITES,

— YTPaThl KPBITHA;

= IPULLILILL KPRITHY

= MOBPEHUEHHE KPhITHA HACEKOMRIMH,

— YTPaThl KPEILKH;

— BBINAIEHHE IHCTOR;
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— BhINageHHe Dnoka;

— AehopMalnA KpbLLek;

— OHonoru4eckue;

= NOTEPTOCTh KPLITHA,

=~ TPENHHE! BAOIEL KOPELIKA;
— ¥TpaTel KOpelika;

= OHOTOrHYECKHE MOBPEHKICHHA KPLILIEK;

»

~ DOHONOrHYECKHE NOBPEAKICHHA KPLITBA.

CymmapHOe KONHYecTBO Beex Gannos HeobXxommMo paspenute Ha 18, Cpennuii Gann

ABACTCA TMOKA3ATE/NEM CTENCHH MOBpex/eHua Gnoka, nepernnera IOKyMEHTa, Ha KOTOPLI|

CHLIDKAOTCA 00 COXPANTIOOTL.

4.7.  Jlanubie N0 COXPAHHOCTH HOCHTENA HH(OPMAUNH, MATEPHANA 3AITHCH HHbopmammu,

Onoka, nepenuieTa 3aHOCATCA B pa3fien «coxpaHHocTsy [lacnopra.

e S— R S al e TR P ol 19 EER T Etat



35

[punomenne Mo 5
K npukazy Ne ¢4/0/- #gffﬂl" ot Z6-02 X5

HHCTPYKIHA O KOHCEPBALHM W CTABHJIH3ALUH JOKYMEHTOB
PYHIAMEHTAJIBHON BUBJIMOTEKH M. HMITEPATPHITI MAPHI
GEITOPOBHBI

L. ObaaeTs npuMenennsn,

LI, Hactosmas  weetpykuns onpenenser obume TpooBamnm K OprAIHIALEE,
NOCACI0BATENBEHOCTH MPOLECCOB W onepaumil ang BeimomHeHus paGoT mo KOHCepBalHH
AOKYyMeHTOB B pyHnamenTansHOI GubnHoTeke MM, uMnepatpuisl Mapun ®enoposHel (nanee
- buBnuoreka),

2. HopmaTuBubie 10KYMeNTLI

2.1, Hacrosuwas uierpykims paspaGoTana B cOOTBETCTBHH C:

rOCT 7.50-2007 CHBH]T «Konceppatms Aokymernrros. Ofme Tpetopammy;
= T'OCT 7.48-2002 CHBM/[ «Konceppamms 10KyMeHTOB. OCHOBHEIE TEPMHHEL 1
OmpegeIeHHAy,

3. Odume nosokeHnn

3.1.  KoHceppaums  j0KyMEHTOB H3  oHIOB  (yHAaMeHTaneHO  GHGNHOTEKH
oecrnevnBaeT MX COXPAHEHHE NOCPEICTBOM COBMIONEHHA PeXHMa XpaHEeHHA, TNpolecca
CTa0HIH3AIHH, PECTABPALHH H H3TOTOBICHHA KOMHIT,

32, Kouceppauuio  OOKyMEHTOB BRIMOJHAKT,  YCTAHABAMBAA  [IPHOPHTETH B
COOTBEICTBHH € YHHKANBHOCTBIO, HCTOPHKO-KYIBTYPHOW 3HAYHMOCTBIO, COCTOSHHEM M

TACTOTOI HCNOMEIORATINA IOKYMERTOR

4. Cobmonenne pesuma XpaneHus J0KYMEHTOB
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Pesmm XpaHEeHHA JOEYMCHTOB ODecnedHBacTCA NooNEpHAHHEM HOPMATHEHRIX IMApaMETpoBR
CBETOBOTO, TEMICPATYPHO-BIAMHOCTHOID H CAHHTAPHO-THIHEHHYECKOIO PEKHMOB:

4.1.  CeeToBoil pekHM:

= KOHTPOJIHPYETCH 34BeIyIOMHMH CTPYKTYPHEIX Nofpaznenenuii bubmiotery;
- obecrie4HBaeTCA OT/IENOM INIABHOTO JHEPreTHKA B COOTBETCTBHH C HOPMAMH
OCBEIUEHHA MOMENEHHH HOoHA0XpaHHTHIL.

4.2, TemnepaTypHO-BIAKHOCTHBIH PE#HM:

- perynupyerca corpyiHHkamH BHOMHOTEKH eXeqHEBHEIM NPOBETPHBAHHEM
NOMELIEHHH, PYKOBOACTBYACH [OKA3aHHAMH KOHTPOIBHO-H3IMEPHTENBHEIX npubopoe ¢
y4ETOM 3HaueHHH OTHOCHTENBHOH BIAMHOCTH H TEMICPATYPhl HAPYMHOIO BO3AYXa, a B
OTOMHTENBHRIA CEI0H = NMDHHYIRTETRHAIM YRIAKHEHHEM,

= TEMIEPaTYpa H BIAKHOCTE BO3AYXA KOHTPOJNHPYETCA H PErHCTPHPYETCA 1B
paza B HEAEMIO B OIIHO M TO JKe BPEeMA CYTOK, [IPH HAPYILIEHHAX PEAHMA — eRETHERHD,

= 3aKpbIThIC WKasl W ceiidsl WA XpaHeHHA NOKYMEHTOB NMPOBETPHBAIOTCA He
pexe OMHOIO pala B HeUe,

4.3. CaHHTAPHO-THIHEHHYECKHI pemnm:

= oficcncunbaeTes  OTACHAMH-(POHOOACPKATCIAMH B KOOPAMHALIMM  C
YHPUsIeHHEM colHuisHO-DaIToROTO ofecnevens;

= yoopka noMemieHHH (DOHIOXPAHWIHIL CTPYKTYPHBIX  NOMApa3jeneHwil

yHnaMenTaThHON U0 MIOTERR MPOROIKITY CReIHERRD,

= obecnbUiMBaHMe [OKYMeHTOB (OHLOB IIPOBOJHTCA B CaHHTApHBIE JIHH
(mocnemmas cpeja MecAla) W PerylspHO B TeWeHHE MecAla B COOTBETCTBHH ©
AOMMKHOCTHEIMH 0DATAHHOCTAMH COTPYAHHKOB CTPYKTYPHEIX noapaineneHuii budimorexn,

- MHKOJIOTHYSCKHA M JHTOMOJOTHHYECKHH  HAN3Ophl 38  COCTOAMNHEM
AOKYMEHTOB OCYIIEeCTBIAITCA obcnenopannemM (OHIOB [OBA pasa B Iojl clENHATHCTAMH
OT/e/a pelKoH KHHIH H 0TIena XpaHeHHd Gonnos;

= NpH BLIABAEHHH B (OHIAX JOKYMEHTOB, NOPAMEHHBIX OHONOrHYECKHMH
BPENHTENSAMH, CrHEUMATHCTAMM OTHENA PeJKOR KHMIM W OTAena XpaHeHus dQowmos
OCYIIECTBIAETCA HX HIOMALHS 0T OCTANEHEIX JOKYMEHTOB.

44, CraOunmsanus BENONHAETCA COTPYAHHKAMH OT[ENa pelkoil KHHIH H OTAena
APaHEHUS (DOHIOE ¢ YUETOM Xapaktepa | eTenenn nonpescnennil, yenonidl nocnenyomeit
SECIUTYATALMH, MAKCHMATEHO COXPAHAA NMPHIHAKK NMOMIHHHOCTH H HE CO3MABAT 3ATP YIS

JUTA HCNOMAB30BAHHA CIETYIOUMTHMH crocofaMH;

b HIONALHA OOKYMCHTOB OT BHELIHeH Ccpelbl METOOM MOMENIEHWA Hanfiones
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LEHHBIX JOKYMEHTOB B ceiihl H 3aKphIBAIOWINECA WKADEL;

- 3awmHTa 0T OHONOBPEXIEHHH © NPONOHrHPOBAHHEIM 3MEKTOM MeTomoM
0DpaboTKH NOKYMEHTOB CIIELHATEHEIMH COE/IHHEHHSIMH:

m HEfiTPANH3AINA  KHCIOTHOCTH MATEPHATLHOH OCHOBEI  JOKYMEHTOR ¢

HCMOMBI0BAHHEM YIMAKOBKH H3 OeckncnoTHOR Dymaru HITH obpaborka

KOHCEPBAIMOHHBIMH MaTEPHATAMH.

5 Iopanok KoHcepBANMH JOKYMEHTOB:

5.1.  TNopagok koHcepBaLUMH KHHAXHOTO OHIA;
[logroroska kHur ana oundposky (cTabHIH3aUMA) OCYIIECTBIAETCA COTPYAHHKAMH OTIENA
PEUKOH KHHIH M OTAENA XpaHeHHA (JOHIOB B COOTBETCTBHH C AO/DKHOCTHEIMH HHCTDYKUHAMH,
4 HMEHHO!

—  TNpHHATE JOKYMEHTEI, MPeIHAIHAYEHHBIE 14 OUH(PORKH, HA obfecnEUIHBAHHE
[0 CLIMCKY;

= PACIHCATLCA B MOMYIEHHH KOKJOIO HIJAHH,

= TIPOBECTH CYXOH KHMCTBED MOMHCTHYIO CAHHTAPHO-THTHCHHYCCKYH) OYHCTKY
AUKYMEHTUB OT 1bUIH, MEJKOI0 MYCOpa, CAEA0B MHIHCACATEIBHOCTH HACEKOMBIX, CYXOr0
HAJETA [IECHEBLIX MPUDOB B HANpaBIEHHH «OT celan;

TPH HEOOXOMIMOCTH MEYHHEKIHORHOR 06pAGOTEY MOKYMERTA, OIHCTHIL €10

BOAHBIM PACTBOPOM GHOLIMOA C TOMONIEK) MAPNIEBOT0 TAMIIOHA;

= B pafoTe HCNONL3OBATE CPEACTBA HHAMBHAYAILHOH 3alMThl (3alHTHRIE
OYKH, MACKH MTPOTHE NLUTH, NEPYATKH, CIIELOIEKIA);

= cobNMOaaTs NpaBHIa TEXHHKH De30MacHoCTH;

=  ofipafoTaHHele [JOKYMEHTH Mepelar: B CeKTOp OUHGPOBKH 10 Mepe
TOTOBHOCTH, 10 CIHCKY, 110]] POCMHCE MPHHHMARONIEr0 COTPYIHHKA.
5.2.  ®dasopas KOHCEPBAUHSA KHHT OCYIIECTBIASTCA COTPYIHHKAMH OTAENA PEAKOil KHHTH B
COOTBETCTBHH C JO/DKHOCTHRIMH HHCTPYKLHAMH:

= MPOBECTH CYX VIO MTHIHEHHYIECKYI0 00paloTKy KayKI10T0 JOKYMEHTA,

—  obpaboTaHHBIE KHHTH NOMECTHTE B MHKPOKIHMATHYCCKHA KOHTeiiHep W3
DECKHGIO THOTO KAPTOHA, WiroTomiennnnil o Wi yninningm piMepim;

= PacmedaTaTs M HAKIEHTE HHPOPMAIHOHHEI APIEIK HA MHEPOKTHMATHIECKH

KOHTEliHep;

= TCPCATH JOKYMCHT B OTACH XpaHCHHA (oHI0B.
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